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1. O01ue moJI0KEHUS

1l ]_ICHI:}O JTAHHOT'O [Tonoxenus: SBISIETCS 3aldTa HEPCOHAJIBHBIX JaHHBIX pa6DTHI/IKOB oT
HECAHKIIMOHUPOBAHHOTO 10CTYIIA, HETIPaBOMEPHOTO UX HCIOIb30BAHUA HJIA yTpaThbl.

1.2. Hactosimee [Tonokenne paspaboTano Ha ocHosanuu crareit Koncruryuun PO, Tpynosoro

xonexca P®, Konekca PO 06 aqMUHHCTPATHBHBIX PaBOHAPYUIEHUSX, ['pajKIaHCKOr0 KOAEKCa
PO, VYronmosHoro kozekca P®, a Takke ®enepanbHoro 3akona "O6 wuHpOpMALMH,
MHPOPMATH3AIHH U 3aIIuTe HHYOPMALHA .

1.3. IlepcoHanbHble JAHHbIE OTHOCSTCS K KAaTerOpHH KOH(HICHIHATbHOU uHpopmanuu. Pexum
KOH(HIEHIMATBHOCTH MEPCOHATBHBIX JAHHBIX CHHMACTCA B CIIy4dasx 00e3THUMBAHUS WM 110
HCTEUeHHH 75 JIeT CpOKa XpaHEeHHUs, ECIIH HHOE HE OMPE/ICICHO 3aKOHOM.

1.4. Hacrosimee [losnoxkeHne yTBepyKIaeTcss U BBOJMTCS B JICHCTBHE IPHKA30M JHPEKTOpa H
ABISeTCS 00S3aTeNbHBIM JUISl MCIOJHEHHS BCEeMH paOOTHHKAMH, HMEIOLUMH JIOCTYI K
TIepPCOHAIBHBIM JAHHBIM COTPYIHMKOB K 00y4arOLHuXCsl.

2.. [lonsTHe ¥ cOCTaB MEPCOHATIBHBIX JTaHHBIX

2.1. TlepcoHasbHble TaHHble pabOTHHKA - HHOPMANMs, HeoOXouMas padoTOAATEIO B CBA3HU C
TPYIOBBIMH OTHOILIEHHSMH M Kacaroliiecsi KOHKpeTHoro pabotauka. Ilox uHpOpMaLen o
paGoOTHHKAX OHAMAIOTCS CBEJICHHS O (haKTaX, COOBITUAX 1 OOCTOSITENLCTBAX JKU3HA paboTHHKa,
T03BOJISAIONIME HICHTU(GUIIMPOBATD €0 JTUYHOCTS.

2.2. B cocTaB MepcoHANbHBIX NAHHBIX PaGOTHHKA BXOIAT: - aHKeTHble W Ouorpaduueckue
JIaHHBIE; - 00Pa30BaHKE; - CBEJICHHS O TPYI0BOM U OOIIEM CTaXKE; - CBEACHHA O COCTABE CEMBH! -
NACMOPTHBIE JAHHBIE; - CBEJEHHS O BOMHCKOM ydeTe; - CBEJCHHS O COLUMANbHBIX JIBrOTax; -
CIIEIHATBHOCTD; - 3aHUMaeMas J0JDKHOCTD; - HAIMUHEe CYJAMMOCTEN; - anIpec MecTa JKHTE/IbCTBA,
- JoMalHuK TenedoH; - MecTo paboThl MM y4eObl 4WIEHOB CEMBH W POJICTBEHHHKOB; -
COZIEp)KaHKie TPYAOBOTO JIOTOBOpA; - NOTMHHAKA U KONHH NPHKA30B 110 JIMYHOMY COCTaBy: -
JIMYHBIE JieJla U TPYJIOBbIe KHMKKHM COTPYIHHMKOB; - OCHOBaHHs K IpHKasaM IO JIHYHOMY
COCTaBY; J€JIa, COJIEpIKalliiie MaTepHaibl M0 MOBBIIEHHIO KBATH(QHKALMHE U MEPErOArOTOBKE
COTPY/IHUKOB, UX aTTECTAIMH.

2.3.  JlokyMeHTBl, yKasameple B 1. 2.2. Hactosmero [lonoxeHus,  sBIAIOTCA
KOH(HICHIHATLHBIME, XOTs, YYATHIBAsi KX MACCOBOCTb H €IMHOE MECTO 00PabOTKH W XpaHECHHS
- COOTBETCTBYIOIINH TpU) OrpaHUUEHNS HA HUX HE CTABUTCS.

3. O6paboTKa nepcOHAIBHBIX JaHHBIX

3.1. ITox 06paboTKO#N MepCOHATBHBIX NAaHHBIX PAOOTHHKA MOHHUMACTCS MOJTYYEHHE, XPAHCHHUE,
KOMOMHHMpPOBaHHKE, Mepe/iada Wik 1000e Apyroe UCIOIb30BaHHE MEPCOHATBHBIX 1aHHbIX.
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1. OO01He MOI0XKEHUA

1.1. Ionoxenue o paboTe ¢ mepcoHaIbHBIMU JTaHHBIMH paboTHHKOB MBOVY «COII Ne 33»
pa3paboTaHO B COOTBETCTBUU C TpynoBeIM KojekcoM PD, 3akoHom ot 27 uross 2006 r. Ne 152-
@3 1 HOpMaTUBHO-IIPAaBOBBIMU aKTaMH, JEHCTBYIOIUMHU Ha Tepputopun PO.

1.2. Hacrosimiee [Tonoskenue onpenenser Nopsaok padoTsl (c6opa, 00pabOTKH, UCTIOIb30BaAHUS,
XpaHEHHS U T. [I.) C MIEPCOHATBHBIMHU JaHHBIMH PaOOTHHKOB U TapaHTHH KOH(PHUICHINATBHOCTH
CBEICHHI 0 pabOTHUKE, TPEIOCTaBICHHBIX paOOTHUKOM PabOTOAATEIIIO.

1.3. Hacrosiee Ionmosxenue BeTymnaet B cuity ¢ 1 nekadbps 2017 rona.

2. [lonyuenue u 06paboTKa NEPCOHATIBHBIX TaHHBIX PAOOTHUKOB

2.1. TlepcoHanbHble naHHBIE paOOTHHWKA pabOTOAATENb TONXY4aeT HEMOCPEACTBEHHO OT
pabOTHHKA.

Paboroparens BripaBe nojayyaTh NEpPCOHAIbHBIE JTaHHbIE pAOOTHUKA OT TPEThUX JIUI] TOJIBKO MPU
HAJIMYUU NMMCbMEHHOTO COoTryiacus paOOTHHUKA WIIM B MHBIX CIIydasx, MPsIMO MPEAyCMOTPEHHBIX B
3aKOHOJATEIbCTBE.

2.2. llpum mnoctymieHun Ha paboTy paOOTHHK 3alONHSET AaHKEeTy, B KOTOPOH YKa3bIBaeT
CJIeIYIOIME CBEJIEHUS O cebe:

— T0J;

— J1aTy pOKICHHUS;

— ceMelHOe MOJIOKEHUE;

— OTHOIIIEHHE K BOMHCKOM 00sI3aHHOCTH;

— MECTOXKHUTEIBCTBO M JOMAIIHUH Tene(oH;

— 00pa3oBaHue, CIIEIHNAIBHOCTD;

— npensiayiee(ue) mecto(a) paboTsl;

— MHBIE CBEICHUSI, C KOTOPBIMU PAOOTHHUK CUHUTAET HY>)KHBIM O3HAKOMHTH paboTOaTeNs.

2.3. PabGotomarens He BIpaBe TpeOoBaThb OT pPAOOTHUKA TMpeICTaBlIeHUs WHPOpMaLUU O
MOJIMTUYECKUX U PEIUTHO3HBIX YOSKIEHUSAX U O €r0 YaCTHOM KU3HU.

2.4. PaboTHHUK mpenacTaBiseT paboToAaTeNio JI0OCTOBEpHbIE cBeleHus o cebe. Paboronmarens
IIPOBEPSIET JOCTOBEPHOCTh CBEACHUMN, CBepsAs JaHHbIE, IpEACTaBIE€HHbIE PAOOTHUKOM, C
UMEIOIMMUCS Y paOOTHHUKA JOKYMEHTaMH.

2.5. Ilpu n3MeHeHu NMepCOHAIbHBIX JAHHBIX PA0OTHUK MHUCHMEHHO yBeIOMIISET paboTojaTens
0 TaKUX MU3MEHEHMSX B pa3yMHBIH CPOK, HE IpeBbIatomui 14 nHeil.

2.6. Tlo Mepe HeoOXoaMMOCTH paboToaarenab HCTpedyeT y pabOTHUKA JOMOJHUTEIbHBIE
cBeneHus. PaboTHUK mpenacTaBiseT TpeOyemble CBEICHHS U B cilydae HEOOXOIUMOCTH
MPEIbABISET TIOKYMEHTHI, TOATBEPKAAIOIINE JOCTOBEPHOCTh STUX CBEJCHUI.

2.7. Anxera paOOTHUKA XPAaHUTCS B €ro JMYHOM Jeie. B TUUHOM jene TakKe XpaHUTCS BCS
uH(popMalrs, OTHOCSIIAsACS K MEPCOHAIBbHBIM JaHHBIM pa0oTHUKA. BeneHue IHWYHBIX A€
BO3JI0’KEHO HAa MHCIIEKTOpA 110 KaJpaM.

3. XpaHeHune MepCOHAbHBIX JTAHHBIX pA0OTHUKOB



3.1. Ankera paboTHHKA XpPAaHUTCS B €ro JUYHOM Jeie. B muyHOM nene TakyKe XpaHHUTCS BCS
uH(pOpMAaIIKs, KOTOpast OTHOCUTCS K MEPCOHAIBHBIM JTaHHBIM paOOTHHKA. BeneHune JTMYHbIX Aem
BO3JIO’KEHO Ha MHCIEKTOpa M0 KaJpaM IIKOJIbI.

3.2. TlepcoHanpHble NaHHBIE PAOOTHUKOB MOTYT TAaKXKe XPAHUTHCS B AJIEKTPOHHOM BHJE B
JIOKaJIbHON KOMIIBIOTEPHOM CETH.

3.3.  Joctyn K mepcoHaJIbHBIM JAaHHBIM PAaOOTHHKA MMEIOT PYKOBOJAWUTENb OpPraHU3alud, €ro
3aMECTUTENH, HHCIIEKTOP MO KaJIpaM.

3.4. KonupoBarh W [eiaTh BBITUCKH M3 TEPCOHAIBHBIX JAHHBIX PA0OTHUKA pa3peraeTcs
UCKITIOYUTENFHO B CIIY)KEOHBIX LESIX ¢ MMCbMEHHOTO pa3pelleHus pyKOBOIUTENS OpraHu3alluy,
€ro 3aMeCTHUTENIEH U MHCIIEKTOPA 10 KaJpaMm.

4. Ucnionp30BaHKE NIEPCOHANBHBIX JaHHBIX pAOOTHUKOB

4.1. TlepconanbHbIC JaHHBIE PAOOTHUKA UCTIOIB3YIOTCS JUIS LIEJICH, CBI3aHHBIX C BBIMOJIHCHUEM
PaOOTHUKOM TPYAOBBIX (PYHKITUH.

4.2. Pabotonarens HCIOIB3YET MEPCOHATBHBIC JaHHBIC, B YaCTHOCTH, JIJIsl PEIICHUS BOIIPOCOB
NPOJIBIKEHHST pabOTHHUKA MO CIyk0e, OYepeHOCTH MPEJOCTABJICHUS E€XKErOJHOTO OTIYCKa,
YCTaHOBJICHHsI pa3Mepa 3apruiathl. Ha OCHOBaHMM MEPCOHAIBHBIX JaHHBIX PA0OTHUKA PEIIacTCs
BOIIPOC O JOMYCKE ero K HH(OpMaIiK, COCTABIISIONIEH CITy)KeOHYIO MIIM KOMMEPUYECKYIO TaiiHYy.
4.3. Tlpu NpUHSTHN PEUICHUH, 3aTParuBarOINX HHTEPEChl pabOTHUKA, pabOTOaTEh HE UMEET
IpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JTAHHBIX PAa0OTHHKA, MOJYYCHHBIX HCKIIOYUTEIHHO B
pe3yjibTare MX aBTOMATH3UPOBAHHOW OOpaOOTKM WM  3JCKTPOHHOTO  IMOCTYILICHHS.
Paboronarens Takke HE BIpaBe MPUHUMATH PEIICHUs, 3aTPAarHBAIOIINEe WHTEPECHl paOOTHUKA,
OCHOBBIBASICh Ha JIaHHBIX, JIOIMYCKAIOIIUX JBOSKOE TOJIKOBaHWE. B cilydae eciii Ha OCHOBaHHU
MEPCOHAIBHBIX JAHHBIX Pa0OTHHKA HEBO3MOXKHO JTOCTOBEPHO YCTAaHOBHTH KaKoW-1HOO (akT,
paboTonatelb npeiaracT pabOTHUKY MPEICTABUTh MMChbMEHHBIC PA3bICHEHHS.

5. Ilepenava nmepcoHaNbHBIX TAHHBIX PAOOTHHUKOB

5.1. WHudopmamus, OTHOCAIIAsACAs K NEPCOHAIbHBIM JaHHBIM pabOTHHMKA, MOXET OBITh
IPEIOCTaB/IEHAa TOCYJAapCTBEHHBIM OpraHaM B TIOPSAKE, YCTAHOBJIEHHOM (eaepalbHbIM
3aKOHOM.

5.2. Pabotomarens He BIpaBe MPEAOCTABIATH IEPCOHAJbHBIE JaHHbIE PAaOOTHHKA TPEThEH
CTOpOHE 0€3 NHCBMEHHOIO corylacusi pabOTHUKA 3a HCKIIOYEHHEM CIy4yaeB, KOrja 3To
HEOOXOIUMO B LIENSAX MPEIyNpexIeHUsS Yrpo3bl KU3HU M 3/I0pOBbIO PAOOTHMKA, a TaKKe B
Cllyyasix, yCTAaHOBJIEHHBIX (eiepabHBIM 3aKOHOM.

5.3. B cnyuae eciu nuno, oOpaTuBIIEeCsS C 3alIpOCOM, HE YIOJIHOMOYEHO (ereparbHbIM
3aKOHOM WM HactosmuM IlojmoxeHuemM Ha mnosydyeHue HWHGOpPMAIMM, OTHOCALIEHCS K
NEPCOHAIBHBIM JIaHHBIM pabOTHUKA, paldoToparens o0sf3aH OTKa3aTh JMIy B Bbljgaye
uHpopmanuu. Jluiy, oOpaTuBLIeMyCs C 3aIIpOCOM, BBIJJAETCS yBeIOMJIEHHE 00 OTKa3e B BblJaue
uH(pOpMalnH, KOMHS YBEAOMJIEHHS MMOAIIMBAETCS B JIMYHOE JIEJI0 pabOTHHKA.

5.4. IlepcoHasibHbIe aHHBIE pAaOOTHHKA MOTYT OBITh NepeAaHbl MPEICTaBUTENSIM paOOTHUKOB B
MOPSIIKE, YCTAHOBIEHHOM TpynoBBIM KoJiekcoM PD, B ToM 00beMe, B KaKOM 3TO HEOOXOIUMO
JUISL BBITIOJIHEHUS YKa3aHHBIMU MPEICTABUTEISIMH UX (DYHKIIUHA.

6. FapaHTI/II/I KOH(I)I/II[CHLII/IaJ'IBHOCTI/I MEPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB

6.1. Mudopmarus, oTHOCALIasICA K MEPCOHAIBHBIM JIaHHBIM pabOTHHKA, SIBIISETCS CIIY>KEOHOMH
TallHOM M OXPaHSAETCS 3aKOHOM.

6.2. PaboTHHK BIpaBe TpeOOBaTh MOJHYIO HH()OPMAIIUIO O CBOMX MEPCOHAIBHBIX JaHHBIX, 00 X
00paboTKe, UCTIOIb30BaHUH U XPaHEHUH.

6.3. B ciydae pasriamieHus MepcOHAIBHBIX JaHHBIX paOOTHHMKa 0€3 ero coriacusi OH BIIpaBe
TpeboBaTh OT pabOTOATENS Pa3bICHCHHI.



