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1. O01ue moJ10KeHus

1.1. Hpe,Z[MCT peryiinpoBaHuA aIMUHUCTPATUBHOI'O PCTJIaMCHTA.

AJMUHUCTPAaTUBHBINA PErlaMeHT MNPEJOCTABICHUS MYHULMIIAIBHON YCIyTH
«IIpenocraBnenne uHbopManuu u3 (QenepanbHO 0a3bl JMAHHBIX O pE3yJbTaTax
€IMHOr0 rOoCyAapCTBEHHOIO 3K3aMEHa» (Jajee - aJMUHUCTPATUBHBIM PErJIaMEHT) -
HOPMATUBHBIM IPABOBOM aKT, YCTAHABJIMBAIOLIUKW IOPANOK NPEAOCTABICHUS U
CTaHAapT MPEeI0CTaBIEHUS MYHUIIUTIATBHOU YCIIyTH, OKa3bIBAEMOM
MYHUIUOATBHBIMA  YUYPEXKICHUSIMH, B KOTOPBIX pa3MellaeTcss MYyHUIUIAIbHOE
3aJlaHue, U IPEIOCTaBISIEMOI B JIEKTPOHHOU (opMe.

AJMUHUCTPAaTUBHBIN perjaMeHT pa3padoTaH B LIENAX IMOBBIIIEHUS KadyecTBa
NPEIOCTAaBIECHUS M JOCTYIHOCTH TMPEAOCTABICHUS MYHUIUNAIBHOW YCIIYTH,
co3gaHusi KOM(MOPTHBIX YCIOBHUM JUIsl YYACTHHUKOB OTHOIICHHH, BOZHUKAIOIIUX MpU
NPEIOCTABIIEHUM  MYHUIUOAIBHOM  YCIYrd,  ONpEAeieHUuss  CPOKOB  H
NIOCJIEIOBATEIBHOCTH JEHCTBUM (aJMUHUCTPATUBHBIX IPOLENYP) MYHULMIIAIbHBIX
yupexJeHuii, MyHuImnaibHoe OroKeTHOe 0011e00pa3oBaTesibHOE YUPEKICHHUE

(MyHHITHIIATBHBIE YIPEXKICHHS, YIOIHOMOYEHHBIE OPTaHOM MECTHOTO CaMOYIIPABICHUS MyHHIUNIAIBHOTO 00pasoBanus KemepoBckoii ob6mactu —
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BbobkoBa (maJiee - yroJHOMOYCHHBIC OPTaHbl) IIPH MPEAOCTABICHHA MYHHIIMITATLHOM
YCIIYTH B DJIEKTPOHHOU (popMme.

1.2. Kpyr 3asButenei.

oOydJaromnuecss OpraHu3alMK - YYaCTHUKH €IWHOTO TOCYAapCTBEHHOTO
sK3aMeHa (nanee - EI'9);

JUIa, JONYIIEHHbIE B YCTAaHOBJIEHHOM TOPSIKE W TPHUHSBIIME y4acTHE B
cnaue EI'D;



poauTeny (3aKOHHBIE MPEACTABUTEININ) JIUII, JOMYIIEHHBIX B YCTAaHOBJICHHOM
MOPSAKE U MPUHSBIIUX yyacTue B ciade EI'D;

YIOJIHOMOYEHHBIE TPEACTABUTENN POIUTENEH (3aKOHHBIX IPEICTABUTENIECH),
HaJCJICHHbIE B IIOPAJAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbLCTBOM  Poccuiickoi
denepanuu, TOJTHOMOYUAMM.

1.3. TpeOGoBanust K TOPAAKY HHOOPMHUPOBAHHUS O MPEIOCTABICHUU
MYHUIUIIAIBHON YCIIYTH.

1.3.1. Uudopmanmst mo BompocaMm MpeTOCTaBICHUS MyHUIIUIAIBHON yCIyTH,
CBEACHUI O X0J1€ IPEOCTABICHUS MyHULIUIIAIbHON YCIYTy NPEJOCTaBISAETC:

CICUUAIUCTOM  YINOJHOMOYEHHOTO  OpraHa IpU  HEMNOCPEIACTBEHHOM
oOpalieH’u 3asgBUTENIA B YIMOJHOMOYEHHBINM OpraH WM TMOCPEIACTBOM Tele(POHHOU
CBSI3M, B TOM YHCJIE TIyTeM pa3MeIleHUs] Ha 0UIIMATILHOM CaliTe YIOJIHOMOUYEHHOTO
opraHa B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH « HTepHeT» (manee —
opUITMATBHBINA CAUT YIIOJTHOMOUYEHHOTO OpraHa);

MyTeM pa3MenieHus B (denepanbHOW TOCYJapCTBEHHOW HH(POPMAILIMOHHON
cucteme «EquHbiil mopTan rocy1apcTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (DyHKITHIT)"
(mamee — EIIT'Y), wundopmanuonHoit cucreme KemepoBckoit oOmactu aiis

MPEIOCTABIECHUSI TOCYIAPCTBEHHBIX U MYHUUUIAIBHBIX ycIyr (QyHKUMA) (nanee —
PIIT'Y);

OyTeM pa3MeIleHuss Ha HMHQOPMAIMOHHOM CTEHAE B  IOMEIIECHUU
YIOJHOMOYEHHOI'O OpraHa, B MHpOPMAIIMOHHBIX MaTepuanax (OpoIIropbl, OYKIIETHI,
JMCTOBKH, TTAMSITKH);

nyTeM NyOnuKanuu HH()OPMALMOHHBIX MAaTE€pHaIOB B CPEACTBaX MacCOBOM
uH(popmanuu;

IMOCPpCaACTBOM OTBCTOB Ha IIMCbMCHHLIC 06pameHH$1.

1.3.2. CnpaBouyHass uH(pOpMalMs O MECTOHAXOXKIEHUHU, rpaduke padoThI,
KOHTaKTHBIX TeJedoHaxX YMOIHOMOYEHHOIO OpraHa, ajapece 3JIEKTPOHHOM IMOYTHI
YIOJHOMOYEHHOT'O OpraHa pa3MelleHa Ha O(PUIHUAIbHOM CalTe YHNOJIHOMOYEHHOIO
opraHa, B (denepalbHOW  TOCYIApCTBEHHOM  HMHGOPMAIMOHHONW  CHUCTEME
«DenepanbHBIA PEECTP TOCYNAPCTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT ((DYHKITHI)»
(manee — penepanpHbIii peectp), Ha EINT'Y, PIITY.

2. CTanaapTt npeaocTaBjieHUs MyHUIIMNIAJBHOH YCIyTrH

2.1. HaumenoBanue MmyHununansHoit ycnyru «lIpenocrapnenue nndopmanuu
u3 (enepanbHOM 0a3bl JNaHHBIX O pe3yJbTaTaX €IUHOIO TI'OCYAapCTBEHHOTO
DK3aMEHay.

2.2. MyHuIMnaibHas yciayra npeioCcTaBiseTCsl yIIOJTHOMOYEHHBIM OPIaHOM.

3assBUTEIh BIIpaBC IMOJAATh 3adABJICHUC O MPCAOCTABIICHUH I/IH(l)OpMaI_[I/II/I u3



dbenepanibHOM 0a3bl AHHBIX O pE3yJbTaTax €IUHOT0 rOoCyAapCTBEHHOTO SK3aMeEHa
MOYTOBBIM OTHpaBieHueM wuian ¢ nomompio EITY, PITY (opu Hamuyuum
TEXHUYECKON BO3MOXKHOCTH).

3anpemaercs TpeOOBaTh OT 3aIBUTEINSI OCYILECTBICHHS ICUCTBUI, B TOM YU CIIE
COTJIACOBAaHUH, HEOOXOJUMBIX IS MMOJTyYeHHs] MyHHUIUITAIbHON YCIYTH U CBS3aHHBIX
c o0pamieHHeM B HHBIE TOCYJapCTBEHHBIE OpraHbl, OpTraHbl MECTHOI'O
CaMOYIIpaBJICHUs, OPraHU3aIMH1, 32 UCKIIOYEHUEM TTOIY4YEHHUS YCIYyT, BKIIOUEHHBIX B
IepeYeHb YCIYT, KOTOpBIE SBIAIOTCS HEOOXOAUMBIMH U O0s3aTENbHBIMU IS
NPEOCTaBICHUS MyHHUIIUIIATBHON YCITyTH.

2.3. Pe3ynbTaT npenocTaBieHUs] MyHUIIUTAIBHON YCIIYTH.

IpeoCTaBlICHUE 3asBUTENI0 UHpopMau u3 ¢eaepaibHOi 0a3bl JAHHBIX O
pe3yJbrarax €IUHOTO rOCYJapCTBEHHOIO DK3aMEHa, YTBEPKIAECHHBIX
rOCyJapCTBEHHOM JK3aMEHALlMOHHOM KOMHUCCHUEH, NEPENaHHBIX B YIIOJHOMOYEHHBIE
OpraHbl, a TaK)Ke B yIpaBlieHHe 00pa3oBaHusl, sl O3HaKoMiIeHus1 ydyacTHUKOB EI'D ¢
MOJIy4YeHHBIMH UMH pe3yJIbTaTaMu, JO0CTOBEPHOU HH(popManuu o pesyibratax EI'D;

OTKa3 B MpeAoCTaBiIcHHH WHPOpManmu u3 QenepalbHON 0a3bl JaHHBIX O
pe3yibTataX EIMHOTO TOCYJapCTBEHHOTO JK3aMeHa 10 (OpMe  COTJIaCHO
MPHJIOKEHUIO 3 HACTOSIIEr0 aJMHUHHCTPATHBHOTO PETJIaMEHTA.

PGBYJ'IBTaT MpcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYI' MOXKCT OBITH IMOJIYUCH:

B YIIOJITHOMOYCHHOM OpPIraHC Ha 6YMa)KHOM HOCHTCIIC ITPH JINIYHOM 06paHI€HI/II/I;
Ha 3JICKTPOHHYIO IIOYTY 3a4BUTCIIA B BUJAC 3JICKTPOHHOI'O IOKYMCHTA
IIOYTOBBIM OTIIPABJIICHUEM,

Ha EII'Y, PIII'Y (npu HaJIMYUM TEXHUYECKOW BO3MOXKHOCTH), B TOM YHUCJE B
(dbopMe FIIEKTPOHHOTO TOKYMEHTA, MOANKUCAHHOTO 3JIEKTPOHHOM MOAMUCHIO.

Ha O(QUUUATBLHOM HWH(OPMAIMOHHOM IMOPTAJe €IMHOI0 TOCYAapCTBEHHOIO
sx3amena (http://check.ege.edu.ru/)

2.4. Cpok mpeoCcTaBIeHUS] MyHUITUTIAIBHON YCITyTH.

[IpenocraBiieHne MYHHIIMIAIBHOW YCIYTH OCYIICCTBISICTCS: TPU YCTHOH
dbopme obparenust — B TedeHue 20 MUHYT ¢ MOMEHTA OOpaIleHus], TPU MUCbMEHHON
(27IeKTpOHHOM) opMe oOpalieHus — B TEUYCHHUE 3 JHEHW C JaThl PEruCTpalluf
3asBJICHUS.

2.5. IlepedyeHp  HOpPMATHBHBIX  TMPABOBBIX  AaKTOB,  PETYIUPYIOIINX
IPEIOCTaBIICHUE MYHUIMNAIBHOW YCIyrn (C YKa3aHMEM UX PEKBU3UTOB U
WMCTOYHHUKOB O(DUIMATILHOTO OMYyOJIMKOBAaHUSA), pa3MelleH Ha OQUIIMAaTLHOM CailTe
YIOJHOMOYEHHOTO OpraHa, B ¢peaepaibHoM peectpe, Ha EINT'Y, PIITY.

VY 10JIHOMOUYEHHBIM opraxn o0OecreynBaeT pasMCOICHUC W aAKTyaJIU3aIlHuio
NnNepeuHsaA HOPMATHBHBIX IIPABOBBIX AKTOB, PCTYIHPYIOIUX IIPEAOCTABIICHUC



MYHUIMOATBHOM  YCIyrd, Ha CcBoeM oOQUUIUaIbHOM caiTe, a Takke B
COOTBETCTBYIOIIEM pazjienie GheaepaibHOrO peecTpa.

2.6. HcueprbIBaromuii IepevueHb TOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUHU
C 3aKOHOJATEJIbHbIMH WJIM HWHBIMM HOPMATHUBHBIMU IPAaBOBBIMH aKTaMU IS
MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYTH, YCIYr, HEOOXOIUMBIX M 00s3aTeIbHBIX
JUISL IPEAOCTABIEHUS MYHHUIUIIAJIbHON YCIIYTH.

2.6.1. HcuepnbiBaroliuii NEpEYEHb JIOKYMEHTOB, HEOOXOOUMBIX IS
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

2.6.1.1. ITpu nruHOM OOpaIeHUH

2.6.1.1.1. 3asBrneHue Ha TmpemocTaBieHue WHPOpManuu o pesyibTatax EID
COrJIaCHO MPUJIOKEHHIO | K HacToslmeMy  aJIMUHUCTPATUBHOMY pErJIaMEeHTy C
yKazaHueM ¢GaMuiIuu, UMEHH, OT4ecTBa (IOCJEIHEee — MPU HAIUYUHU), TTOYTOBOTO
ajzipeca, o KOTOPOMY JOJIKEeH ObITh HAIIPABJICH OTBET;

2.6.1.1.2. Komus W opuruHand Ijs CBEPKH JOKYMEHTA, YAOCTOBEPSIOIICTO
JUYHOCTD 3asIBUTEJIS.

3asiBiieHHE O MpeaocTaBiieHne uHbopmanuu u3 denepanbHON 0a3bl JaHHBIX O
pe3ysibTaTax €JUHOr0 TOCyIapCTBEHHOIO IK3aMEHA TaK)K€ MOXET ObITh HAIlPABJIEHO
B YINOJHOMOYEHHBIN OpPraH MOYTOBBIM OTHPABICHUEM WUIU B (OpME SIECKTPOHHOIO
JOKYMEHTa, TOJMNHUCAHHOTO 3JIEKTPOHHOW mnoanuckio, yepe3 EINY, PIIIY (mpu
HAJIMYMNA TEXHUYECKOW BO3MOXKHOCTH). 3asBUTENIO MPEIOCTABISCTCS BO3MOXKHOCTD
NOJIy4eHUs O1aHKa 3asBJIEHUS B 3EKTPOHHOM BHje ¢ nomoinbto EINTY, PIITY (mpu
HAJIMYUU TEXHUYECKOH BO3ZMOXKHOCTH).

dopMUpOBaHUE  3ampoca  OCYIIECTBISETCS  TOCPEJACTBOM  3aIOJIHEHHUS
anexkTpoHHOM (opmbl 3ampoca Ha EIY, PIIIY (mpu Hamuuuu TEXHUYECKOU
BO3MOXXHOCTH) 0€3 HEOOXOAMMOCTH JOTOJHUTEILHON M0/1auu 3ampoca B KaKou-110o
uHot ¢opme, npu stom Ha EIII'Y, PIII'Y pasmemarorcs oOpasibl 3amOJHEHUS
AIIEKTPOHHOM (hOPMBI 3arpoca.

2.6.1.2. B cnydae, ecnu 3asBIEHHUE O NpeNOCTaBiIcHUE HHPOPMAIUUA U3
dbenepanpHOl 0a3bl JAHHBIX O pe3yJbTaTax €IMHOTO TOCYIapCTBEHHOTO JK3aMEHa
MOJAETCS 4Yepe3 MPEJICTABUTENS 3asBUTENS, TAaKXKE NPEACTABISIETCS JIOKYMEHT,
MOATBEPKAAOIINI MTOJJHOMOYMS HAa OCYIIECTBIICHUE JEUCTBUM OT UMEHU 3asBUTEIIS.
B kauecTBe [OOKYMEHTa, NOATBEPKIAIOLIECTO IIOJJHOMOYMS HAa OCYLIECTBJICHHUE
JIEUCTBUM OT UMEHM 3asIBUTEJIS, TIPEJICTABUTEIb 3asIBUTEIS BIPaBe MPEICTABUTH:

2.6.1.2.1. OdgopmieHHYIO B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTDb (1 (PU3NYECKUX JIHIT);

2.6.1.2.2. OpopmieHHYIO B COOTBETCTBUU C 3aKOHOJAATENHLCTBOM Poccuiickoit
@denepauny JOBEPEHHOCTh, 3aBEPEHHYIO I1€YAThIO 3asBUTENS M IOANUCAHHYIO
PYKOBOJUTENEM 3aABUTENSI WM YIOJIHOMOYEHHBIM 3TUM PYKOBOIUTEIEM JHULOM
(114 FOPUANYECKUX JIUIT);



2.6.1.2.3. Konmto pemieHnss 0 Ha3HAYCHUH WU 00 m30paHum nuOO MpUKa3 O
Ha3HAYeHUH (PU3MUECKOTO JIMIA Ha JOJKHOCTh, B COOTBETCTBHHM C KOTOPBIM TaKOE
¢usznyeckoe nUIO0 oO0JamaeT TPaBOM JIEWCTBOBATH OT HMMCHH 3asBUTEN 0Oe€3
JIOBEPEHHOCTH.

2.6.1.3. Ilpu obparieHun yepes mpeIcTaBUTEINs:

2.6.1.3.1. 3asBnenue Ha TmpemocTaBicHuEe WH(popmarmu o pesynbratax EID
cormacHo | K HacTosmeMy  aJMHHHUCTPAaTHBHOMY pETJaMEHTY C YKa3aHHEeM
dbamumn, UMeHHU, oT4ecTBa (TIOCTIeHEee — MPU HAJIMYWH), TIOYTOBOTO ajpeca, aapeca
DJIEKTPOHHOH TOYTHI, IO KOTOPOMY JIOJKEH OBITh HAIpPaBJICH OTBET;

2.6.1.3.2. Komus w opuruHan JJjsi CBEPKHA JOKYMEHTA, YAOCTOBEPSIOIIETO
JMYHOCTb 3asIBUTEIIA.

2.6.1.3.3. JIoOKyMeHTBI, TOJATBEPXKJAIOUINE HATU4YME Yy TMPEACTABUTEISA
COOTBETCTBYIOLIUX ITOJTHOMOYUH.

2.6.1.4. Tlpm TmOYTOBOM HANpaBIECHUH W HAMPABICHUHU TOCPEICTBOM
MH(POPMaLMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT»:

2.6.1.4.1. 3asBrneHne Ha TmpemocTaBieHue WHPOpManuu o pesyiabratax EID
COrJIaCHO TMPUJIOKEHHIO | K HACTOAlIEMY  aJIMUHUCTPATUBHOMY pPErJIaMEHTY C
yKazaHueM ¢GaMuiIuu, UMEHH, OT4ecTBa (MOCNeNHee — MPU HAIUYUHU), TTOYTOBOTO
azpeca, ajpeca IEKTPOHHOMN MOUTHI, 10 KOTOPOMY JIOJKEH OBITh HANpaBJIEH OTBET;

2.6.14.2. Komusa (CkaHMpOBAaHHOE M300paKeHHWE TIPU  DIECKTPOHHOM
OTIIPABJICHUH )JOKYMEHTa, YJOCTOBEPSAIONIETO JUYHOCTh U TOJTHOMOYHUS POJAMTEIS
(3aKOHHOTO TIPEACTABUTEIIA).

JIOKyMeHTBI, yKa3aHHbIE B IyHKTE. 2.6 HACTOSIIET0 aJIMUHUCTPATUBHOTO
perimaMeHTa IPEaOCTaBIISIOTCS 3aIBUTEIIEM CAMOCTOSITEIBHO.

2.7. YNOIHOMOYEHHBIM OpraH HE BIIpaBe TPeOOBaTh OT 3asABUTENS WU €rO0
IIPEICTABUTEIIS:

2.7.1. TlpencraBnenusi NOKYMEHTOB W WH(MOpPMAIUU WIH OCYIIECTBICHUS
NEUCTBUN, TPEJCTaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEayCMOTPEHO
HOPMATHBHBIMH MPABOBBIMU aKTaMH, PETYJIUPYIOITUMHU OTHOIIECHUS, BOSHUKAIOIINE B
CBSI3H C MPEIOCTABICHHEM MYHHUIIMITAIbHON YCITyTH;

2.7.2. TlpeacraBneHusi TOKYMEHTOB U WH(OpMAIMU, KOTOpPbIE HAXOJIATCS B
paCHOPSHKEHUM OPraHOB, MPEIOCTABISIONIMX TOCYJIAPCTBEHHBIE YCIYTHM, OPraHOB,
MPEAOCTABISIONIMX MYHUIIMIAIBHBIE YCJIYTH, WHBIX TOCYJapCTBEHHBIX OPraHoB,
OpraHoOB MECTHOTO CaMOYTMpaBJeHUs JUOO TMOJIBEAOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYNpPAaBJICHUS OpPraHU3allMii, y4aCTBYIOIIUX B
NPEAOCTaBACHUA MYHUIIMIAIBLHON YCIyTH, B COOTBETCTBUM C HOPMAaTUBHBIMU
nmpaBoBbIMH akTamu Poccuiickon ®enepanyy, HOPMAaTUBHBIMU ITPABOBBIMHU AKTAMU
Kemeposckoit obnactu - Kyszbacca, MyHUIIMTIaIBHBIMH TPABOBBIMH aKTaMH, 32
UCKJIIOYEHUEM JIOKYMEHTOB, BKIJIIOUEHHBIX B OIpPEEIEHHbIA 4YacTbio 6 cT. 7



®denepanbHOoro 3akoHa o1 27.07.2010 Ne 210-d3 @3 «OO6 opra"uzainuu
NPENIOCTAaBIEHUsI TOCYJAPCTBEHHBIX M  MYHHUIMOAIBbHBIX ycinyr»  (naigee -
denepanpHOTro 3aKoHa 0T 27.07.2010 Ne 210-D3) nepeueHb TOKYMEHTOB;

2.7.3. OcymiecTBICHHs ICUCTBUI, B TOM YHCJIE€ COTIACOBaHUM, HEOOXOIUMBIX
JUIS TIOJTYYEHUsS] MYHMITUIIAJIBHOM YCIYTM W CBSI3aHHBIX C OOpallleHUEM B HHBIC
roCyJlapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYyIpaBJICHHUS, OpraHU3alluu, 3a
HUCKJIFOYEHHWEM TOJIyYeHHUsI YCIYyr W TOJy4YeHHUs JOKYMEHTOB M HH(OpMaINH,
MPEOCTABISIEMBIX B Pe3yJbTaTe IMPEJIOCTABICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
[lepeuenb ycCiIyr, KOTOpbIE SBIAIOTCSA HEOOXOAUMBIMH W OOS3aTCIbHBIMHM IS
MPEAOCTaBICHUS MYHUITUIIATBHBIX YCITYT;

2.7.4. TlpencraBiieHHs JOKYMEHTOB M HWH(OpMAIUU, OTCYTCTBHE U (WIIM)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIMCH MPH MEPBOHAYATIEHOM OTKa3e B MpUEMe
JTIOKyMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS MYHUIIMITAIILHON YCIIyTH, JTHOO B
MPEIOCTaBICHUU MYHUITUTIATBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIONIUX CIyJacB:

2.7.4.1. VIameHneHnue TpeOOBaHUIT HOPMATHUBHBIX MIPABOBBIX AKTOB, KACAIOITUXCSI
MPEIOCTABIICHUS MYHHUIUIIAIBLHON  yCIyTH, TIOCAe TEePBOHAYAIBLHON IOJaun
3asIBJICHUS O MPEAOCTABICHUHA MYHUITUTIATLHOW YCIIYTH;

2.7.4.2. Hannuue ommOOK B 3asiBJICHUHU O MPEIOCTABICHUNA MYHUIUIIATBHOM
YCIYTH W JOKYMEHTax, MOJaHHBIX 3asBHUTENIEM IIOCIE MEPBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABICHUS MYHUIIMITAIGHON YCITyTH,
au00 B TPEAOCTABICHWH MYHHIMMAIBHOW YCIYTHM W HE BKIIOYCHHBIX B
MPE/ICTABJIICHHBIN PaHee KOMIUIEKT TOKYMEHTOB;

2.7.4.3. UVcreyeHue cpoka JeHCTBHS JOKYMEHTOB WJIM HW3MCHCHHE
nH(OpMAITUH TTOCIIEC TIEPBOHAYATIBLHOTO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOUMBIX
JUIL  TIPEOCTABIICHUS MYHULMIAIBHOM  yCIyrd, JU00 B  TIPEJAOCTaBICHUU
MYHHLUITAIBHON YCIYTH.

2.8. HcuepnpiBarmoliyii MEpeUYeHb OCHOBAHUW IS OTKa3a B IIPUEME
JIOKyMEHTOB, HEOOXOUMBIX TSI IPEIOCTABJICHHS] MYHUIIMITAIbHON YCITYTH.

OcHoBaHMEM B OTKa3e B TpUEME JTOKYMEHTOB, HEOOXOJUMBIX IS
IIPENOCTABICHUSI MYHULIIMIIAIBHON YCIYTH SIBJSIETCS HENPEACTABICHUE NPU JIMNYHOM
npueMe JOKYMEHTOB, YJIOCTOBEPSIIONIMX JIMYHOCTh 3asBUTENAS W TMOJHOMOYMS
IIPEICTaBUTEIIS.

2.9. UcuepnbiBatomuii nepeyeHb OCHOBAaHUM AJi MPUOCTAHOBIICHUSI U (WJIN)
OTKa3a B NPEJOCTABICHUA MYHULUIIAJIBbHON YCIYTH.

2.9.1. OcHoBaHueM JJisi OTKa3a B MPEIOCTABICHUU MYHMIIUTAILHON YCIyrd
SABJISIETCS:

2.9.1.1. orcyrcTBHE B OOpamennn pamMmimmu, UIMEHH, 0TYeCTBa (TTOCIeIHEee —
MIpY HATUYHH);



2.9.1.2. oTcyTrcTBUE HHPOPMAITUHU O pe3yJibTaTaX eAMHOTO TOCYJaPCTBEHHOTO
9K3aMEHa B OTHOIICHHUH JIUIIA, YKA3aHHOTO B 3asBJICHUM;

2.9.1.3. oTCyTCTBHE JOKYMEHTA, IMOJITBEPIKIAIOIICTO HATUIUE Y
MIPEICTaBUTEIISI COOTBETCTBYOIIUX ITOTHOMOYHH.

2.10. Tlepeuensp yciyr, HEOOXOAUMBIX U 00s3aTENbHBIX IJIs1 TPEIOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH, B TOM YHUCJIE CBEACHUS O JOKYMEHTE (IOKYMEHTaX),
BBIJ]JABA€MOM (BBIJIaBAEMbIX ) OpraHU3aIUsIMU, YYaCTBYIOIIUMU B MPEIOCTABICHUN
MYHHIUITAIBHON YCIYTH.

chym, KOTOPBIC  ABJIAIOTCA HCO6XO,ZII/IMBIMI/I U 00sA3aTeIbHBIMU JJIA
MpCa0CTaBJICHHUA MyHHHHHaHBHOﬁ yCiyru, OTCyTCTBYIOT.

2.11. Ilopsnok, pa3Mep U OCHOBaHHUS B3MMAaHMS I'OCYJAPCTBEHHOM ITOIUIMHBI
WJIM MHOM IUJIAThI 3a IPEAOCTABICHNE MYHULIUIIAIBHON YCIIYTH.

Hpe,Z[OCTaBHCHHC MYHHHHHaHBHOﬁ YCIYI'H OCYHICCTBIICTCA OecIuiaTHO.

2.12. Tlopsimok, pa3Mep U OCHOBAaHMS B3MMaHUA IJIAThl 3a MPEIOCTABICHUE
yCIIyT, HEOOXOAMMBIX M 00S3aTeNbHBIX JUISI TMPEAOCTABICHUS MYHUIUIIAIHLHOM
yCIIyTH, BKJII0Yas MHGOPMAIIMIO O METOJIUKAX pacueTa pa3Mepa Takou IJIaThl.

yCHYI‘I/I, KOTOPLIC ABJIAIOTCA H€O6XOIII/IMLIMI/I U 00sA3aTeILHBIMU JJIA
MMpCa0CTaBJICHHUA MyHI/IHHHaJIBHOﬁ yCi1yru, OTCyTCTBYIOT.

2.13. MakcumanbHbIil CPOK OXHAAHUS B OYEpEAM IpHU IoJaye 3ampoca o
MPEAOCTaBICHUN MYHUIIUIIAIbHON YCITYTH, YCIYTH OpPTaHU3alMK, YYaCTBYIOLIEH B €€
MPEAOCTaBICHNUU, U TPU TOJYYEHUU pe3yJibTaTa MPEAOCTaBICHUS TaKUX YCIYr HE
JIOJKEH MPEBBIIATh 15 MUHYT.

2.14. Cpok ¥ MOpPSA0K PErMCTpalluM 3aIpoca 3asBUTENS O MPEAOCTaBICHUU
MYHULIMIAIBHON YCIyTH, YCIYTHM OpraHu3allii, y4acTBYIOLIEH B €€ MpeCTaBICHHH,
B TOM YHCJI€ B AJIEKTPOHHOM (hopme.

Cpox  perucrpauuyd  JOKYMEHTOB  3asiBUTENII HA  MPEJOCTABICHHE
MYHUIMNIATBHOM YCIIYTH COCTaBIIAET HE OoJiee 15 MUHYT NpU JTUYHOM MpUEME.

3asBieHue, moctynuBiiee B diekTpoHHOU (opme Ha EIITY, PITY (mpu
HAJIMYUKU TEXHUYECKOW BO3MOXKHOCTH), PETUCTPUPYETCS B YCTAHOBJIECHHOM MOPSJIKE
YIOJHOMOYEHHBIM OpraHOM B JI€Hb €ro IMOCTYIUIEHUSI B Cly4ae OTCYTCTBHUSA
aBTOMAaTHYECKOM peructpauuu 3amnpocoB Ha EIII'Y, PIII'Y. 3asaBnenue,
MOCTYIHUBILIEE B HEpabouee BpeMsi, PETUCTPUPYETCS B MEPBbIN pabounii 1EHb.

2.15. TpeOoBaHusg K TMOMEUIEHUSIM, B KOTOpPBIX MPEIOCTABISIETCS
MyHULMNANbHAS YCIyTa, K 3]y OXWJAaHWs, MECTaM [JIsl 3allOJHEHUs 3alpoCOB O
IPEIOCTaBICHUU MYHULIMTIATBHON YCIYTH, UH(POPMAIIMOHHBIM CTEHJaM C 00pa3iaMu
UX 3aM0JIHEHUS U TEpPEYHEM JIOKYMEHTOB, HEOOXOJMUMBIX [JIsi MpPeIOoCTaBJICHUS
MYHUIIUIIAJIBHON YCIIYTH, B TOM YHUCJIE€ K 00€CMEYEHHIO JOCTYIMHOCTH JJIsl MHBAJINI0B
yKa3aHHbIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoii



deaeparuy 0 CONMATBHOM 3alIUTe UHBAIUIOB.

2.15.1. TlomMemeHuss yHNOJHOMOYEHHOIO OpraHa i MpeJoCTaBICHUS
MYHUIIMIIAJIBHON YCIyTU Pa3MEIIAOTCs Ha MEPBOM 3Ta)xe 37aHusi, 000pYyJ0BaHHOIO
OTJEJIBHBIM BXOJIOM, JHOO B OTIENBbHO CTOSIIEM 3JaHUU JUIsI CBOOOAHOIO JOCTYyIa
3agButeneil. [lepeaBuxkeHne Mo NOMENEHUSAM YIIOJTHOMOUYEHHOTO OPTraHa, B KOTOPBIX
IPOBOAUTCA MPUEM 3asiBJICHUSI U JOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh 3aTPYyAHEHUN
JUISL JIUL] C OTPAaHUYEHHBIMHU BO3MOXHOCTSIMU 3/I0POBBSI.

HpI/I PaCIOJIOKCHUN TIOMCIICHUS YIIOJHOMOYCHHOI'O OpraHa Ha BCPXHEM
9TaXC CIICHUAJIHUCTBI YIIOJJHOMOYCHHOI'O OpraHa 00s13aHbBI OCYHICCTBIIATL IIPUCM
3asBUTEJICH Ha IICPBOM ITAXKEC, CCIH II0 COCTOSAHHUIO 3J0POBbA 3a4BUTCIIb HC MOXKCT
IHOAHATHCA 110 JICCTHHUIIC.

Ha teppuropuun, mnpunieraromeid K 3HaHUI0 YIOJIHOMOYEHHOTO OpraHa,
OpPTaHU3YIOTCA MECTA JIJISl MAPKOBKHU aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHCIIE MECTA
JJIi  TApKOBKM  aBTOTPAHCIOPTHBIX  CPEACTB  HUHBAIMAOB  (HE  MEHee
10 mpolEeHTOB MeCT, HO HE MEHEEe OJHOr0 MecTa), JOCTYI 3asBUTENeH K
MapKOBOYHBIM MECTaM SIBJIIETCS] OECIIIaTHBIM.

[TomenieHne ynoJHOMOYEHHOTO OpraHa Juisl IpueMa 3asBUTeNeil 00opyayeTcs
MH()OPMAIIMOHHBIMA CTEHJAMH, Ha KOTOPBIX pazMeniaercs (opma 3asBICHUS C
oOpa3lloM €€ 3aloJHEHUs] U MEepeYeHb JIOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTAaBIEHNS MYHULUITAJIBHON YCIYTH.

[TomemieHusi, B KOTOPBIX OCYIIECTBJISIOTCS JCUCTBUSA MO IPEIOCTABICHUIO
MYHULIMNAIBHON yCIIyTH, OO0ECIEYMBAIOTCS KOMIIBIOTEpAMH, CPEICTBAMU CBSI3H,
BKJIIOYas JOCTYIN K MH(POPMAIMOHHO - TEIEKOMMYHHUKAIMOHHON ceTn «HTepHeTY,
OPTTEXHUKOM, KAHICISIPCKUMHM  TPUHAJICKHOCTIMUA, HUHPOPMAIMOHHBIMU U
CIIpaBOYHBIMH MaTrepuajiaMH, HarjasaHoN uHOOpMaLHMEH, CTYJIbIMH W CTOJIAMH,
CpEIICTBAMHU TOXXAPOTYIICHUS M OMOBEIICHUS O BO3HHUKHOBEHUU YPE3BBIYAMHOMN
CUTYalluM, JOCTYIIOM K PETHOHAIIBHONW CUCTEME MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO
B3aMMOJICHCTBHUS, a TakKe O0eCIeunBaeTCs JIOCTYIMHOCTh JUISI HMHBAJMIOB K
YKa3aHHbIM TOMEIICHUSIM B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickon
denepanyiv 0 CONMAIBHON 3alIUTE UHBAIIUJIOB.

3an OXWIaHWS, MecTa JJIsi 3alOJHEHUs 3alpoCOB M IpUEMa 3asBUTENICH
00OpPYAYIOTCS CTYJbAMH, U (W) KPECETbHBIMU CEKIIUSIMHU, U (WM ) CKAMBSIMHU.

Nudopmarmonnsie MaTepuasibl, NpeAHa3HAYEHHBIC I WHOOPMUPOBAHUS
3asBUTEJICH O MOPSAKE NPEAOCTABICHUS MYHULIMNAIBHOW YCIIYT'H, Pa3MEIIAOTCS Ha
MH(POPMAITMOHHBIX CTEHAAaX, PACIIOJIOKEHHBIX B MECTax, 00ECIeUNBAIOIINX TOCTYH K
HUM  3asBUTENCH, ¥  OOHOBISAIOTCA TMNPU  W3MEHEHHHM  JICMCTBYIOIIETO
3aKOHOJATENbCTBA, PEryJIUPYIOLIET0 MPEAOCTABICHUE MYHULMNAIBHOW YCIYTH, U
CIIPABOYHBIX CBEJICHUM.

WNupopmalinoHHbIle CTEHIbI TOJDKHBI pacloiaratbcs B MeCTe, JOCTYITHOM IS
pocMoTpa (B TOM YHCIIE MTPU OOJIBIIOM KOJUYECTBE IOCETUTEIIEH ).



2.15.2. Ins obecrieuyeHUs] NOCTYMHOCTU MOJYyYEHUS MYHHUIUINATBHONU YCIyTH
MaJOMOOMIBHBIMM TPYINIAMH HAaceJIeHUsl 3JaHUsi U COOPYKEHHsS, B KOTOPBIX
OKa3bIBa€TCAd ycClyra, OOOPYIYIOTCS COTJIACHO HOPMATUBHBIM TpeOOBaHUSM,
YTBEPKIIEHHbIM TMpukazoM Munctpos Poccun ot 14.11.2016 Ne 798/mp «O6
yrBepxkaenun  CIT  59.13330 «CHull 35-01-2001 JlocTymHOCTh 3AaHMA |
COOPY>KEHUM ISl MAJIOMOOMIIBHBIX TPYIII HACETICHUSD».

B kabunere mo mnpueMy MaJOMOOWJIBHBIX TPYII HACEICHHUS HMEETCs
MEIUIIMHCKAsT —alTeyka, MuTheBas Bojaa. I[lpu HEOOXOIMMOCTH  COTPYIHUK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMI TpPUEM, MOXET BBbI3BATH KapeTy
HEOTJIOKHOU CKOPON TOMOIIH.

2.15.3. Ilpu oOpamieHud TpakJaHWHA C HapyHIeHUSIMU (GYHKIUH OIOPHO-
JBUTATEIFHOTO ammapara paOOTHUKH YIOJTHOMOYEHHOTO OpraHa MNpeanpUHUMAOT
CHEYIOIINE JECUCTBUS:

2.15.3.1. OTkpbIBalOT BXOJHYIO JIBEpb U TIOMOTAlOT TPAKIAHUHY
OeCIIPEensITCTBEHHO IMOCETUTh 3/1aHHE YIOJHOMOYEHHOTO OpraHa, a TakKe 3apaHee
IpEeIyNpexaal0T O CYIIECTBYIONINX Oapbepax B 3/1aHUU;

2.15.3.2. BbpIACHAIOT IIeib BH3UTa TpakJaHWHA W COIMPOBOXKIAIOT €ro B
KaOWHET 10 TpHEeMy 3asABJICHUS; IOMOTAIOT TPaXJTaHWHY CECTh Ha CTYJl WA
pacroJiaraloT Kpeclio-KOJSICKY y CTOJIa HAPOTHUB CIICIHAIINCTA, OCYIIECCTBIISIONIETO
IpHUeM;

2.15.3.3. CoTpyaHUK YIOJHOMOYEHHOTO OpraHa, OCYIICCTBIISIIONIUN TPHUEM,
NPUHUMAET TpaXJIaHWHA BHE OYEpPEIU, KOHCYJIbTHUPYET, OCYIICCTBISICT IpPUEM
3asBJICHUS C HEOOXOIUMBIMH JIOKYMEHTAMH, OKa3bIBACT IOMOINb B 3aIlOJIHCHUU
OJIaHKOB, KOTIMPYET TOKYMEHTHI,

2.15.34. [lo oOxOHYaHWMM TPENOCTABIEHUS MYHMIMIIAIBHON YCIYT'H
COTPYIHHUK YMOJHOMOYEHHOTO OpraHa, OCYUIECTBISIOIIMNA MpPUEM, IOMOTraeT
rpaXIaHWHy BBINTU (BbleXaThb) M3 KaOWHETa, OTKPBIBACT JIBEPH, COIMPOBOXKAAET
rpaXJaHuHA [0 BBIXOJA W3 3JaHMS, W IIOMOTaeT NOKMHYTh 3/IaHHE; IEepenacT
IrpaXJaHUHA COINPOBOXKJAMOIIEMY JIMIy WJIM [0 €ro JKEJAHUIO BbI3BIBACT
aBTOTPAHCIIOPT U OKA3bIBAET COJACHCTBUE TP €0 MOCAJIKE.

2.15.4. Tlpu oOpamieHun TpaxaaH C HEJOCTaTKaMU 3pEHUs pPabOTHUKH
YIOJHOMOYEHHOI'O OpraHa NpealpuHUMAIOT CIEAYIOIINE TEUCTBUS:

2.15.4.1. CoTpyIHUK YHNOJHOMOYEHHOIO OpraHa, OCYLIECTBISIOIIUNA MPHUEM,
IIPUHUMAET IPAXIAaHUHA BHE OYEPEH, IIOMOTAaeT COPUEHTUPOBATHLCS, CECTh HA CTYJI,
KOHCYJIbTUPYET, BCIyX IPOYMUTHIBACT JOKYMEHTHl W Jajiee 1O HEeO0OXOAMMOCTU
MPOU3BOANT WX BbImauy. [Ipu oOIeHUM ¢ rpakIaHUHOM C HEIOCTATKAMH 3pPEHUS
HEO0OXOJIMMO O0IIaThCA HEMOCPEACTBEHHO C HUM CaMHM, a HE C COMPOBOXKIAIOIIUM
€ro JIMIIOM, B Oeceie T0JIb30BaThCsl OOBIYHOM Pa3roOBOPHOM JICKCUKOM, B TIOMEIIEHUN
HE CJIEYEeT OTXOAUTH OT HETO 0€3 MpeynpeKaCHUS;

2.15.4.2. CoTpyAHMK YHOJHOMOYEHHOTO OpraHa OKa3blBaeT IOMOIIb B



3arl0JIHCHUM OJIAHKOB, KOMHUPYeT HEO0OXOauMble JOKYMEHTHI. JJIsi ToamucaHus
3asBJICHUSI TIOJIBOJIUT JIUCT K aBTOPYUYKE IpakJaHUHA, TOMOTaeT COPUCHTUPOBATHCS U
noAnucarh OnaHk. [Ipy HEOOXOAMMOCTH BBIIAIOTCSA MAMSITKU ISl CIA00BUIAIINX C
KPYITHBIM IIPUPTOM;

2.15.4.3. Tlo okOHYaHUU TIPEAOCTABICHHUS MYHUILIUIIATBHON YCIYTU COTPYIHHUK
YIOJIHOMOYEHHOTO OpPIraHa, OCYIIECTBISAIOMI IPUEM, IOMOTAET I'PaX/IaHUHY BCTATh
CO CTyJa, BBIUTH M3 KaOWHETa, OTKPBIBAECT ABEPU, COMPOBOXKAAET TpakJaHUHA K
BBIXO/AY U3 3/1aHUs, M NPOBOKAET Ha YJMILY, 3apaHee MPEAyIpeIuB MOCETUTENS O
CYLIECTBYIOIIMX Oapbepax B 3[JaHUM, MEpeAacT TpakJaHUHA CONPOBOXKIAIOIIEMY
JIMILY WU IO €T0 5KEJIAHUIO BBI3BIBAET AaBTOTPAHCIIOPT.

2.15.5. Tlpu oOpaimeHnn TpaxJIaHWHA C JepeKTamMu ciyxa paOOTHHUKHU
YIOJHOMOYEHHOTO OpraHa MPeANPUHUMAIOT CIEAYIOIINE TeHCTBHS:

2.15.5.1. CoTpyAHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOMUA TpPHUEM
TpaXKJIaH C HApyIICHHEM cliyxa, o0palaercsi HeOCPEACTBEHHO K HEMY, CIIPAIIMBACT
O LIETIU BU3WTA U JAeT KOHCYJIBTAIMIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, PU
3TOM CMOTPUT B JIMIIO MOCETUTENs, TOBOPUT SCHO, CIIOBA JOTOJHSET MOHSTHBIMU
JK€CTaMH, BO3MOXHO OOIIEHHME B MUCHMEHHOW (opMe OO 4Yepe3 MepeBOAUYUKA
YKECTOBOIO SI3bIKa (CYypONEPEBOTUNKA);

2.15.5.2. CoTpyaHUK YIOJHOMOYEHHOIO OpraHa, OCYIICCTBIISIIONIUN TPHUEM,
OKa3bIBaeT IOMOIIb W COJICHCTBHE B 3alOJHEHWW OJIAHKOB 3asBIICHUN, KOMUPYET
HEO0OXOIMMBIC JOKYMECHTHI.

2.16. Iloka3arenu JOCTYIIHOCTH U Ka4€CTBA MyHULMITAJIbBHOW YCITYTH.

2.16.1. OCHOBHBIMH MOKa3aTEIISIMU JOCTYITHOCTH U Ka4eCTBA MPEAOCTABICHUS
MYHHUITUTIATBHOU YCITYTH SIBJISIOTCS

2.16.1.1. PacmnonoXeHHOCTh TOMEIIEHUNA  YIMOJTHOMOYEHHOTO  OpraHa,
MpPEIHA3HAYCHHBIX JUIS  TPEIOCTABICHUS MYHHUIIMIIAIBHOW YCIyTrH, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MaruCTPasIsiM;

2.16.1.2. Crenenb  UHQOPMUPOBAHHOCTH  3asBUTENSI O  TOPSJIKE
NPEIOCTAaBICHUS  MYHHUIMOAIBHOW  yclIyrn  (AOCTYyNHOCTb HH(OpManuMuM O
MYHUIIUTIATBHOM YCIIyTe, BO3MOXKHOCTh BbIOOpa crioco0a noytydeHus: uHpopmaliim);

2.16.1.3. Bo3aMoxHOCTh BbIOOpa 3asiBUTENEM (hOpM 00pallieHHs 3a MOJydeHHUEM
MYHULUITAIBHOMN YCIIYTH;

2.16.1.4. [octynmHOCTh oOOpalieHuss 3a NPEeAOCTaBICHUEM MYHUIIUNAIHHOM
YCIIYTH, B TOM YHUCJIE JJIsI JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBBSI;

2.16.1.5. CBOEBpEMEHHOCTh NPEIOCTABICHUS MYHULMUIAIBLHON yCIyrd B
COOTBETCTBUM CO CTAHJAPTOM €€ MPENOCTABIICHNUS;

2.16.1.6. CoOntoneHue CpoKOB MPEJOCTABICHUS MYHHUIIMNAIbHOW YCIYTH H
CPOKOB  BBINOJIHEHUS  aJMUHUCTPATUBHBIX MpPOIENyp TMNpH MPeloCTABICHUU



MYHUIUTIATBHOU YCIYTH;

2.16.1.7. Bo3MOXHOCTh MOdy4deHHs] MH(GOPMALUMU O XOJA€ NPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH;

2.16.1.8. OtcyrcTBHE OOOCHOBAaHHBIX KajloO €O CTOPOHBI 3asSBUTENS IO
pe3yabTaTaM MpeAoCTaBICHUS] MyHHUIMIIATBHOMN YCIIyTH;

2.16.1.9. OTKpBITBIA AOCTYN IJisi 3asgBUTENICH K WH(POpPMAIMKA O TOPSIAKE H
CpOKax MPEIOCTABICHUS MYyHHUIIMITATLHOW yCIyTH, MOPSIKE 00)KaIoBaHUs ACHCTBHIA
(6e3meicTBHS) YIOTHOMOYEHHOTO OpraHa, pyKOBOAMTENS YIIOJHOMOYSHHOTO OpTaHa
1100 CTeMaIucTa YIOJTHOMOYEHHOTO OPTaHa;

2.16.1.10. Hamnume HEOOXOAMMOrO M  JOCTATOYHOIO  KOJIUYECTBA
CIEIUAJINCTOB YIOJHOMOYEHHOT'O OpraHa, a Tak)Ke MOMENICHUH yIOJIHOMOYEHHOTO
opraHa, B KOTOPBIX OCYIIECTBJISETCS TPHEM 3asiBICHUHM MW JOKYMEHTOB OT
3asiBUTEJICH.

2.16.2. YIOMTHOMOUYEHHBIMU OpTraHaMHu 00ECIIEYMBACTCS CO3/IaHHE WHBAIHIAM
1 MHBIM MaJIOMOOWJILHBIM TPYyIIaM HACeJeHUs CISAYIONUX YCIOBUM JOCTYITHOCTH
MYHUILIMIAIBPHON YCIYTH B COOTBETCTBUU C TpPeOOBAHHAMHU, YCTAHOBJICHHBIMH
3aKOHOJIATEILHBIMA U MHBIMU HOPMATHBHBIMU MPABOBBIMU aKTaAMH:

2.16.2.1. Oxka3zanue WHBaIWJaM IIOMOIIM, HEOOXOAWMOW IS TOJY4YEeHHS B
TOCTYNHOM juisi  HuxX ¢dopme wuHbOpMAIMM O TpaBWIAX MPEAOCTABICHUS
MYHULIMNIAIBHON yCIYyrd, B TOM uHcie 00 odopmieHUr HEOOXOAUMBIX JIs
MOJYYEHUsS] MYHMITUTIATBHOM YCIYTM JIOKYMEHTOB, O COBEPIICHUHM HUMHU JAPYTUX
HEOOXOAUMBIX JJIS1 TOJIYYeHUS] MyHUIIUIAIBHOW YCIIYTH IEUCTBHIA;

2.16.2.2. TllpenocraBieHre MyHUIIMITAIBHON YCIIYTH MHBAJIUAAM TI0 CIIyXY, IIPH
HEOOXOJMMOCTH, C MCIOJIb30BAHUEM PYCCKOTO IKECTOBOTO SI3bIKAa, BKIIIOUas
o0ecriedeHure A0Mycka B IOMEIICHHE Cyp0TIepEeBOIUNKA, TH(IOCYPAONIEPEBOIINKA;

2.16.2.3. Okazanue TIOMOIIM WHBaJWJaM B TMPEOJOJECHUU OapbepoB,
MEIIAIONUX MOTYyYEHUI0 MYHUIIUITAIGHON YCITyTH HapaBHE C APYTHUMHU JIMIIAMH.

2.16.3. Tlpm mnpenocTaBieHWHW MYHUIMIIAIBLHON YCIYTH B3aUMOJICHCTBHUE
3agBUTENSI CO CIEHUATNCTOM YIOJHOMOYEHHOTO OpraHa OCYIIECTBISIETCS TIpU
JUYHOM OOpaIeHUH 3asIBUTCIIS:

2.16.3.1. Jlns mnonydeHus wuHGOpPMAIIMU IO BOMPOCAM MPEAOCTABICHUS
MYHULUITAIBHOMN YCIIYTH;

2.16.3.2. It mogaum 3asBJIEHUS U JJOKYMEHTOB;

2.16.3.3. Jlns monyuenus wHPOpMAMK O XOJAE MPEAOCTaBIICHUS
MYHULUITAIBHOMN YCIIYTH;

2.16.3.4. nns momydeHus pe3ysbTara MPEAOCTaBICHUS MYHHUIIUNIATBEHON
YCITyTH.



HpOI[OJ'DKI/ITeJ'H)HOCTB BBaHMOI[eﬁCTBHﬂ 3as1BUTCIIA CcO crIcouaanucCToM
YIIOJIHOMOYCHHOT'O OpradHa HEC MOXKCET IIPCBLIIIATh 15 MUHYT.

2.17. Nuble TpeboBaHUS U OCOOECHHOCTH MPEIOCTABICHUS MYHUIIUIMAIBHOU
YCIIyTH B BJIEKTPOHHOM (opMe.

2.17.1. 3asBuTENH BIpaBe OOpaTUTHCA 3a MPEAOCTABICHUEM MYHUIIUIAIBHON
YCIYTM W TNOJaThb JOKYMEHTBI, YKa3aHHblE B IIyHKTE€ 2.6 HaACTOSIIETrO
aIMUHUACTPATUBHOTO PEIVIAMEHTa, TMpPU HAIWYAHU TEXHUYECKOM BO3MOKXHOCTH B
anekTpoHHol  Qopme uepes EIY, PII'Y (mpu Haomuuuu TEXHUYECKOU
BO3MOYKHOCTH) C UCIIOJIb30BAHUEM SJIEKTPOHHBIX JIOKYMEHTOB.

2.17.2. YIOJITHOMOYEHHBIN OpraH o0ecreynBaeT HHPOPMUPOBAHHE 3aTBUTEICH
0 BO3MO>KHOCTH IOJIyYEHUs] MyHULIMNAIbHOU yciyru yepes EINNY, PIITY.

O6pamenue 3a ycnyroi uepe3 EIII'Y, PIII'Y ocymecTBisieTcs mnyTemM
3alOJHEHUSI MHTEPAaKTUBHOM (opmbl 3asBieHus (popmupoBaHus 3ampoca o
IPEIOCTABIIEHUN MYHHUIMIIAJIBHOW YCIYTH, COJEp’KaHUE KOTOPOrO COOTBETCTBYET
TpeOOoBaHMsIM (OPMBI 3asIBJICHUS, YCTAHOBICHHON HACTOAIIMM aJMUHUCTPATHUBHBIM
periameHnToM) (manee - 3ampoc). OOparieHue 3asBUTENS B YIIOJTHOMOYECHHBIN OpraH
YKa3aHHBIM CIIOCOOOM O0EeCHeYrBaeT BO3MOXXKHOCTh HANpPABJICHHS U TOJyYEHHS
OJTHO3HAYHON © KOHQUACHIMATHLHOW WHPOpPMAIMH, a TaKKe MPOMEKYTOUHBIX
cOOOIIeHNT W OTBETHOW HMH(OpPMAIMKM B AIEKTPOHHOM BHUAE C HCIOJIH30BAHUEM
DJIGKTPOHHOM TMOJANWCHA B TOPSAKE, NPETyCMOTPEHHOM 3aKOHOAATEIhCTBOM
Poccuiickon ®@enepanumu.

2.17.3. Ilpu npegocTaBlieHUd MyHULMIIAIBLHON YCIYTH B 3JIEKTPOHHON (opme
nocpencteoM EITY, PIITY (npu HaTMYUM TEXHHUYECKOW BO3MOMXHOCTH) 3asBUTEITIO
o0ecrnieunBaeTcs:

2.17.3.1. Tlonyyenne wHPOpMAIMU O TOPSAKE M CPOKAX MPEIOCTABICHUS
MYHULHANAIBHON YCITyTH;

2.17.3.2. 3anuch Ha MIpUEM B YIIOJIHOMOUYEHHBIA OpTaH AJisl MOAaun 3asBICHHS
U JIOKYMEHTOB;

2.17.3.3. ®opMupoBaHue 3ampoca;

2.17.3.4. Tlpuem u peructpaius yHOJHOMOYCHHBIM OpPTraHOM 3ampoca |
JIOKYMECHTOB;

2.17.3.5. [lonyuyenue pe3ynapTaTa NpeAOCTaBICHUS MyHUIIUTIAIBHON YCIyTH;
2.17.3.6. [Tomy4yenue cBeieHU O X0/1€ BBHITIOJIHCHHUS 3aITPOCa;

2.17.3.7. OcymiecTBiaeHNE OIEHKH KauyecTBa MPEOCTABICHUS MYyHUITUTIATLHOM
YCIIyTH;

2.17.3.8. JlocynebHoe (BHecymeOHOE) OOKalOBaHWE PEIICHUNH W JIEWCTBHMA
(Oe3mericTBHSA) YIOJTHOMOYEHHOI'O OpraHa, pyKOBOAMTENS YIIOJHOMOYCHHOIO OpraHa
100 CreNHUaIUuCTa YIOJHOMOYEHHOI'O OpraHa.
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2.17.4. Tlpu ¢dopMupoBaHuM 3ampoca B AJIEKTPOHHOM BHJE (MpU HAIUYUU
TEXHUYECKON BO3MOXKHOCTH) 3asIBUTEIIO 00ECIIEYNBACTCA:

2.17.4.1. Bo3MOXHOCTb KONHUPOBAaHMS M COXpPAHEHHUsS 3ampoca U HUHBIX
JOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHUS YCIYTH;

2.17.4.2. Bo3MOXXHOCTb Me4yaTH Ha OyMa)KHOM HOCHUTEJIE€ KOIUHU IJIEKTPOHHOMN
¢dopmbI 3ampoca;

2.17.4.3. CoxpaHeHHe paHEe BBEICHHBIX B JJICKTPOHHYIO (GopMy 3ampoca
3HaYCHUH B JIOOOH MOMEHT IO JKEJaHWIO TIOJB30BaTEeNsl, B TOM YHCIE TIpU
BO3HHKHOBEHWHU OIIMMOOK BBOJA W BO3BpaTe JJiA MOBTOPHOTO BBOJA 3HAUCHUU B
AJIEKTPOHHYIO (hOpMY 3ampoca;

2.17.4.4. 3amonHeHWE MOJEH IIEKTPOHHOW (OpPMBI 3ampoca 10 Hadaisa BBOJA
CBEJICHUH 3asBUTEJIEM C MCIIOJIb30BAaHUEM CBEJICHUMN, pa3MEIIEHHBIX B (heliepaibHON
rocyapcTBeHHOW UHPOpMaMoHHON cucteme «EnuHas cucrema uaeHTUPUKAIUU U
ayreHTu@ukanuu B  uHpacTpykType, oOecrneunBamomnie uHpopmManumoHHO-
TEXHOJIOTUYECKOE B3aMMOJICUCTBHE MH(POPMAIMOHHBIX CHUCTEM, HUCIOIb3YEMbIX IS
MPEAOCTaBICHUS TOCYIApPCTBEHHBIX M MYHMIIUIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (naniee - eArHas CUCTEMA UACHTU(PUKALIMKA U ayTEHTU(UKAIUK), U CBEICHHI,
onyonukoBanHbix Ha EIII'Y, PIII'Y, B w4actu, Kkacatomeicss CBEICHUH,
OTCYTCTBYIOITUX B €IMHON CUCTEME UACHTU(MUKAIINYN U ayTCHTU()UKAITUH;

2.17.4.5. Bo0O3MOXHOCTh BEpPHYTbCA Ha JIOOON M3 OTAMoOB 3aIlOJHECHUS
ANEKTPOHHOM (OopMBI 3arpoca 0e3 NOTepH paHee BBEACHHOW HH(OpMaLuu;

2.17.4.6. Bo3moxHocTh aoctyna 3asButenss Ha EIIIY, PIITY k panee
MTOTAaHHBIM UM 3a1pocaM.

[Ipu HampaBieHuH 3anpoca UCIIOIb3YETCA IPOCTAs JIEKTPOHHAS MTOAIIUCH, IIPU
YCJIOBHUH, YTO JINYHOCTH 3asIBUTENSI YCTAHOBJIEHA MPU aKTUBALIMU YYETHOMW 3aIHUCH.

3anmpoc ¥ UWHbIE JOKYMEHTBI, HEOOXOAMMBbIE [UIsI IPEIOCTABIICHUS
MYHULUNAIBHON YCIyTH, TOAIKACAHHBIE TPOCTOM HJIEKTPOHHOM MOANKCBHIO H
MIOJAHHBIE 3asBUTENIEM, IPU3HAIOTCA PAaBHO3HAYHBIMU 3aIIPOCY M MHBIM JOKYMEHTAaM,
MOJANMHUCAHHBIM COOCTBEHHOPYYHOM NOJANUCHIO W TMPEACTAaBICHHBIM Ha OyMa)KHOM
HOCHTEJIE.

YHoIHOMOYEHHBIM OpraH 0OeCreYuBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUIS. TIPEIOCTaBJICHUs] MYHUIMNMAIBHOM YCIyrd, W pEerucTpanuio 3ampoca 0e3
HEOOXOJMMOCTA TIOBTOPHOTO TPEJCTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIe, €CIM WHO€ HE YCTAHOBJIEHO (enepalbHbIMU 3aKOHAMH U
IIPUHUMAEMBIMA B COOTBETCTBUH C HUMHU akTtamu I[IpaBurenbctBa Poccuiickou
®denepanuu, 3akoHamu KemepoBckoit obnactu - Kyszbacca m mpuHMMaeMbiMH B
cooTBeTCcTBUM ¢ HUMH akTamu [IpaButenscTBa Kemeposckoii obnactu - Kysbacca.

[IpenocraBieHne MyHHIIMNIATBHON YCIYTHM HAYMHAETCA C MOMEHTA NpPUEMA U
pPErucTpalyy YIOJTHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEAOCTABIIEHUS YCIYTH



3. CocraB, MoC/1e10BATEJIbHOCTH U CPOKH BbINOJIHEHUSA
aIMMHUCTPATHBHBIX NPOUEAYP, TPEOOBAHUS K MOPAAKY
HUX BBLINOJIHEHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHNS
AIMUHHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOM opMme

3.1. IlpenocraBiieHre MyHUIIUTIAIBHOW YCIIYyT'M BKJIIOYAET B c€0sl CIEAYIONINE
aIMUHUCTPATUBHBIC MMPOLIEAYPHI:

IIPUEM U PETUCTpALUs 3asBICHHAS M JOKYMEHTOB Ha IIPEIOCTABIICHHE
MYHULIANIAIBHOW YCIIYTH;

paccCMOTpPEHHE JOKYMEHTOB JUIsl YCTAHOBJICHHMS TMpaBa Ha TMOJYYCHUE
MYHHIUITATBHON YCIYTH.

BblJjaua (HampaBJi€HUE) JOKYMEHTOB MO pe3yibTaTaM MpeIOoCTaBICHUS
MYHUIUIIAIBHON YCIIyTH.

3.1.1. IlpueM u peructpauus 3asBJICHUS U JTOKYMEHTOB Ha IMPEIOCTABICHUE
MYHHUIUTIATBHON YCIIYTH.

OcHoBaHuEM U1 HayaJla MPEJOCTABICHUSI MyHULMNAIBHONW YCIYTH SIBJIAETCS
JUYHOE OOpalleHue 3asBUTENsI B YIOJIHOMOYEHHBI OpraH C 3asBICHUEM H
JOKYMEHTaMU; OCTYIUICHUE 3asBJICHUS U KO TOKYMEHTOB B JIEKTPOHHOU (hopme
yepe3 EIII'Y, PIIT'Y (npu Hanu4uu TEXHUYECKON BO3MOKHOCTH).

3asgBUTENb MMEET IPABO HANPABUTH 3asBICHHUE IOYTOBBIM OTIIPABICHUEM,
MOCPECTBOM  MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW — cetn  «MHTepHeT»,
MIPENOCTaBUTD JINYHO WU YEPE3 IPEACTABUTEIIA.

[lucemMeHHOE OOpaleHue MOMJIEKUT 00S3aTeNbHONM PETUCTpallii B MOMEHT
nogauu 3aspieHus (20 MUHYT) B ympaBieHUU OOpa30BaHMs WIM 00pa30BaTEIbHOU
OpraHu3allyu.

IIpu HampaBieHUM 3asBJIICHUS MOYTOBBIM OTIIPABICHUEM WIM ITOCPEICTBOM
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ~ cetn  «WHTepHeT»  peructpanus
3asIBJICHUS IPOU3BOJUTCA B T€UeHUE | JTHS.

3.1.1.1. Tlpu nuuHoM oOOpamIeHUH 3asBUTEIS B YIOJHOMOYCHHBIA Opraf
CHELIUAIIMCT YINOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a NPUEM U BbAAUY
JIOKYMEHTOB:

yCTaHABIMBAET  JIMYHOCTh  3asBUTEIS] HA  OCHOBAaHWM  JIOKYMEHTA,
YIOCTOBEPSIONIETO €Tr0 JUYHOCTh, MPEJACTABUTEIS 3asABUTEIAS - Ha OCHOBAHHUH
JIOKYMEHTOB, YJIOCTOBEPSIONIMX €Tr0 JUYHOCTh M TIOJHOMOYHS (B CiIydae ero
oOpaiiieHus);



ITPOBEPSCT CPOK I[CﬁCTBI/IH AJOKYMCHTA, YAOCTOBCPAIOLICTO €r0 JTHYHOCTbL H
COOTBCTCTBUC OAHHBIX AJOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTL, [JaHHBIM,
YKa3aHHBIM B 3as1BJICHHUH H IIPHUIIOKCHHBIX K HCMY NOKYMCHTAX.

B Xoac mnmpueMa JOKYMCHTOB OT 3asABUTCIIA CIICHUAJIMCT, OTBETCTBEHHBIM 3a
IMpUEM U BblAa9y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

TEKCT B 3asBJICHUU O MPeAOoCTaBIeHUA WHMOpMAIu u3 QeaepaabHOr 0a3bl
JaHHBIX O pe3yibprarax EI'D nmoanaercs npoyTeHuto;

B 3asBJICHUU O TMpeAocTaBiieHnH WHpopmaruu u3 (enepanbHON 0a3bl JaHHBIX
O pe3ylibTaTax €IMHOI0 TOCYJApCTBEHHOIO HK3aMEHa YKa3zaHbl (paMuius, WM,
OTYeCTBO (IMOCJHEAHEE - MPU HAIMYMK) (PU3MYECKOro JuIlla JUOO HAWMEHOBAaHHUE
FOPUANYECKOTO JINLIA;

MIPUIIOKECHBI JIOKYMEHTBI, HEO0OXOIUMBbIEC TUTSt Mpe0CTaBICHUS
MYHUIUTIATBHON YCIIYTH.

Ecan MNPpCACTABJICHHBIC KOIIMK YKAa3aHHBIX JOKYMCHTOB HOTApHaJIbHO HC
3aBCPCHLI (I/I HX HOTAapHUAJIbHOC 3aBCPCHHUC HC IPCAYCMOTPCHO (beﬂ;epaHBHLIM
BaKOHOM), CIICOMUAJIUCT, OCYHIGCTBJ'IHIOIHI/Iﬁ IMpucM JOKYMCHTOB, CpPAaBHHB KOIIMH
AJOKYMCHTOB C HX OpHI'MHA/IaMH, BBIIIOJIHACT Ha TAKHUX KOIIMAX HAAIIHNCh 00 ux
COOTBCTCTBHUHU OpHUI'MHAJIAM, 3aBCPsACT CcBOCH oANrChIO C YKAa3aHHCM (1)aMI/IJII/II/I "
HWHHUIIHWAJIOB.

MaxkcuMalIbHBIM  CPOK  BBINIOJIHEHUs aJMUHUCTPATUBHOM IIPOLIEAYPHI IIO
IIPUEMY M PETUCTPALNH 3asBJICHUU 0 TpeAoCTaBlieHHd WHPOPMAIUK U3
(denepanibHON 0a3bl TaHHBIX O PE3YJBTATAX €AMHOTO rOCYIAapCTBEHHOIO HK3aMEHa U
MPUWIOKEHHBIX K HEMY JJOKYMEHTOB COCTaBJseT 1 pabouuil 1eHb.

Kpurepuil npuHATHS pELICHU: TOCTYIUICHHE 3asBJIECHUS O IPEIOCTaBICHUU
uHpopmanuu u3  QenepanbHOl  0a3bl  JaHHBIX O pe3yibTarax €AUHOIO
rOCyAapCTBEHHOTO 3K3aMEHA U MPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbTaToM aJIMHHUCTPATUBHOW MPOLIEAYPHI SBISIETCS MPUEM U PETUCTPALIMS
3asBJICHUS] O TpeaocTaBieHuu uHbopManuu u3 ¢denepaibHON 0a3bl JaHHBIX O
pe3yabTarax €IWHOr0 TOCYJIapCTBEHHOIO »HK3aMeHa W MPUJIOKEHHBIX K HEMY
JIOKYMEHTOB.

Nudopmanus o mpueme 3asBJICHUS Ha BbIIAYy TPaJOCTPOUTEIBHOTO IJIaHA
3€MEJIbHOI0 y4acTKa W MPWIOKEHHBIX K HeMy JOKYMEHTOB (Qukcupyercs B
YCTaHOBJICHHOM MOPSAJKE, B TOM YHCJIE B CUCTEME JIEKTPOHHOIO TOKYyMEHTOO00pOTa
(mpyr HaNMYUK TEXHUYECKOM BO3MOXKXHOCTH) YIIOJHOMOYEHHOTO OpraHa.

B nenp peructpamuu 3asgBIEHUM O TNPEAOCTABICHUW HHOOpPMALMKM U3
dbenepasibHON  0a3bl JaHHBIX O pe3yiapTatax EI'D W OpUIOKEHHBIX K HEMY
JIOKYMEHTOB, CIELHAIUCT, OTBETCTBEHHBIA 3a IPHUEM JOKYMEHTOB, NE€pEAaCT
MOCTYIMBIINE TOKYMEHThl HAYaJIbHUKY YIIOJTHOMOYEHHOTO OpraHa.

HauvanpHuk YIIOJHOMOYCHHOI'O Opradia OTIIUMCBIBACT IMOCTYIMMBIINE JOKYMCHTBI



PYKOBOJMTEIO CTPYKTYPHOIO MOJpa3JeiaeHusi, OTBETCTBEHHOTO 3a MPEI0CTaBICHUE
uHdpopmanuu U3  QeaepanbHOM  0a3bpl  JAHHBIX O  pe3ysibTarax €AUHOIO
roCyapCTBEHHOTO 3K3aMEHa.

3.1.1.2. Tlpu wHanpaBIeHUH 3asBUTENEM 3asABICHUS U JOKYMEHTOB B
YIOJHOMOYEHHBIH  OpraH  IIOCPEICTBOM  IIOYTOBOM  CBA3M  CHELUAIUCT
YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBECHHBIN 3a IPUEM U BblAA4y JOKYMEHTOB:

MIPOBEPSIET NPABMIBHOCTh aJPECHOCTH KOppecnoHAeHU. OmuboyHo (HE 1o
azpecy) TMpUCIAaHHBIE MUChMa BO3BPAIIAIOTCS B OPraHU3aAIMIO MOYTOBOM CBSI3U
HEBCKPBITBHIMU;

BCKPBIBAET KOHBEPTHI, MPOBEPSCT HAIMYME B HUX 3asIBJICHUSI U JOKYMEHTOB,
00513aHHOCTb 10 MPEIOCTABIECHUIO KOTOPHIX BO3JI0KEHA HA 3asIBUTEIIS;

OpPOBEPSIET, YTO 3asBJICHUE HE HCIOJHEHO KAapaH[AIIOM, HaIMKUCAHO
pazbopurBO, (pamMuiInKM, UMEHAa, OT4YecTBa (MIPU HAJUYMM), HAMMEHOBAHUE, aJpec
MecTa >KUTEIbCTBA, aIpeC MECTOHAXOXK/ICHUSI, HAMTMCAHBI TOJIHOCTHIO, MOIITMHHOCTh
MOAIUCH 3asIBUTEJIS 3aCBUJICTEIIbCTBOBAHHONW B YCTAHOBIICHHOM 3aKOHOJIaTEIbCTBOM
MOPSIAKE;

IMPOBOAUT IICPBUYHYIO IIPOBCPKY IIPCACTABICHHBIX KOITHM HOKYMCHTOB, HX
COOTBCTCTBHUC I[CﬁCTB}’IOH.[@MY 3aKOHOAATCIILCTBY, a TaKXC IIPOBEPACT, UYTO
YKa3aHHBIC KOIIMHU 3aBCPCHBI B YCTAHOBJICHHOM 3aKOHOAATCIbCTBOM ITOPSAAKE;

IMPOBCPACT, YTO KOIIMK HOOKYMCHTOB HC HMCIOT CCPBLC3HBIX HOBpe)K,Z[CHI/Iﬁ,
HaJIMYUC KOTOPBLIX HC IIO3BOJIACT OJHO3HAYHO HMCTOJIKOBATH HX COICPIKAHHC,
OTCYTCTBYIOT IOJYMUCTKH, IMIPUITNCKH, 3aYCPKHYTLIC CJI0BA, UCITPABJICHHA.

MakcumanbHbI CPOK BBINIOJHECHUS AJIMUHUCTPATUBHOW IPOLEAYPHI IO
INpUEeMy M PETUCTpPAllMM 3asBJIICHHS O TMPeJoCTaBlIeHUH HWHopManuu U3
dbenepanpHOl 0a3bl JaHHBIX O pe3yJbTaTaX €IUHOr0 rOCYAapCTBEHHOIO K3aMeHa U
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB COCTaBJIsA€T 1 pabouuii 1eHb.

Kpurepuil NpuHATHSA pELICHU: NOCTYIUICHUE 3aiBJIICHUSA O NPEIOCTaBICHUU
uHpopmanuu u3 denepanbHOU 0a3bl JAaHHBIX O pe3ynbratax EI'D u nNpuiioKeHHbIX K
HEMY JOKYMEHTOB.

Pe3ynbTaTomM aJIMHUHUCTPATUBHOW MPOLICAYPHI SBISIETCS MPUEM U PETUCTPALIMS
3asABJIEHUs] O TpeaocTaBieHuu uHbopmauuu u3 deaepaabHOd 0a3bl JaHHBIX O
pesyabrarax EI'D v npuiioKeHHbIX K HEMY JJOKYMEHTOB.

Wudopmanusa o mnpueme 3asBICHHUS O MNPEJOCTaBICHUH HHOpManuu u3
denepasibHOM 0a3bl JaHHBIX O pe3yapTaTax El'D W NpUiIoKEeHHBIX K HEMy
JOKYMEHTOB (DUKCUPYETCS B YCTAaHOBJIEHHOM TMOPSJIKE, B TOM YHUCJIE B CHUCTEME
AIIEKTPOHHOTO JOKyMEHTOOOOpoTa (NP  HAJIUYUMU TEXHUYECKONW BO3MOXKHOCTH)
YIOJIHOMOYEHHOTO OpraHa.

B nmeHp perucrtpanuu 3asBICHWHW O TPEAOCTABICHHH HWHPOPMAIUN U3
denepasibHOM  0a3bl JaHHBIX O pe3yapTaTax El'D W NpUIoKEHHBIX K HEMY
JIOKYMEHTOB, CIEIUAINCT, OTBETCTBEHHBIH 3a TpPUEM JIOKYMEHTOB, IepeaaeT



MNOCTYIIMBIINEC JOKYMCHTbBI HAYaJIbHHUKY YIIOJJHOMOYCHHOI'O OpraHa.

HauvanbHHK YyIIOJTHOMOYEHHOTO OpraHa OTIHCHIBAET MOCTYNUBIINE JOKYMEHTHI
PYKOBOJIMTEIIO CTPYKTYPHOI'O MOJpa3IeieHHs, OTBETCTBEHHOTO 32 MPEJOCTABICHHE
uHdopmaluu u3 denepanbHoO 6a3bl JaHHBIX O pe3ynbrarax EID.

3.1.1.3. Ilpuem u peructpariysi 3asiBICHUS O MPEAOCTaBICHUN UHYOPMAIIMH U3
denepanbHOM 0a3pl JaHHBIX O pe3yapTaTax EI'D M NpUIoXKEHHBIX K HEMY
JTOKYMEHTOB B (JOpPME AJIEKTPOHHBIX TOKYMEHTOB.

[Ipu HampaBieHMHM 3asABICHUS O TMPEAOCTaBICHUHW WHPOPMAIMK W3
dbenepanibHOM 0a3bl JaHHBIX O pesyibTatax EI'D B anexkTponHO#l dopme (mpu
HAJIMYUM TEXHUYECKOW BO3MOXKHOCTH) 3asBUTENI0 HEOOXOAMMO 3aloJHUTh Ha
EII'Y, PII'Y snexkrpoHHyo (popMmy 3ampoca Ha MpeAOCTaBICHUE MYHHUIIMNAIbHON
YCIIYTH, MPUKPEIIUTH K 3asBJICHUIO B AJIEKTPOHHOM BHUJIE TOKYMEHTHI, HEOOXOUMBIE
JUTSL IPEIOCTABJICHUS MyHUIIUTIAIBHON YCIIyTH (TIPU HAJIMYUK ).

Ha EIITY, PIII'Y pa3memaerca oOpasel] 3amodHEHUs AJIEKTPOHHON (OpMBI
3asBJIeHUs (3a1poca).

dopMaTHO-JIOrTHYecKasi TpoBepKa CPOPMUPOBAHHOTO 3asBJICHUS (3ampoca)
OCYILECTBIISIETCS ABTOMATHYECKH IOCIIE 3aIOJHEHUS 3aBUTEIEM KaXKIOr0 U3 MOJIEH
ANEKTPOHHOM (opmbl 3arpoca. [Ipy BBIIBIEHUH HEKOPPEKTHO 3arlOJHEHHOTO MOJIs
AIEKTPOHHOM (OPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOU
OLIMOKH W MOPSAKE €€ YCTPAaHEHHsS MOCPEACTBOM HMH(POPMALMOHHOIO COOOIIEHUs
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a IPUEM U BblJadyy JOKYMEHTOB, MpH
MOCTYIJICHUY 3asIBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BUJIE:

IPOBEPSIET 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BHUPYCOB M UCKaXEHHOW MH(OpManuu;

PETUCTPUPYET NJOKYMEHTHI B YCTAHOBJIEHHOM MOPSIKE, B TOM YHCIIE B CUCTEME
ANIEKTPOHHOTO JOKYMEHTO0OOpoTa (MpU HAIUYUU TEXHUYECKOW BO3MOMKHOCTH)
YIOJHOMOYEHHOT'O OpraHa;

dbopMHUpyeT W HaIpaBisSeT 3asBUTEIIO DJICKTPOHHOE YBEIOMIJICHHE depes
EIII'Y, PIII'Y o mody4eHUW M pETUCTpALMM OT 3asgBUTENs 3asiBIeHUsA (3ampoca) u
KOMUKA  JOKYMEHTOB, B Cllyda€ OTCYTCTBUA TEXHUYECKOM  BO3MOXHOCTHU
aBTOMATHUYECKOr0 yBenomMiieHus 3assureist yepes EINNY, PIITY;

HarpaBJIsICT HOCTYHI/IBH_II/Iﬁ MNakeT JOKYMCHTOB B OJJICKTPOHHOM BHJC
Ha4aJIbHUKY YIIOJIHOMOYCHHOI'O OpraHa.

MaxkcuMainbHblil  CPOK BBINOJHEHUS AJMHUHUCTPATUBHOW NPOLEAYPHl IO
OpUeMy M PETUCTpalMM 3asBICHUS O MPENOoCTaBiIeHUM UHGOpMaIMU U3
benepanbHON 06a3bl JaHHBIX O Pe3yJIbTaTaX €AMHOIO TOCYIapCTBEHHOIO HK3aMeHa U
IPUJIO’)KEHHBIX K HEMY JJOKYMEHTOB B (DOpME AJIEKTPOHHBIX JOKYMEHTOB COCTABIISIET
1 pabounii neHb.



Kpurepuil npuHATHA pELICHUs: MOCTYIJIEHUE 3asBJIICHUS O MPEJOCTABICHHUU
uHdpopmanuu U3  QeaepanbHOM  0a3bpl  JAHHBIX O  pe3ysibTarax €AUHOIO
roCyJJapCTBEHHOT'O PK3aMEHA U MPUIJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpTraToM agMUHHACTPATUBHOM MPOLIEAYPHI SBISIETCS IPUEM U PETUCTPALIUS
3asiBJICHUS O MpeaocTaBieHUM HH(opMmanuu u3 ¢denepaibHOM 0a3bl JAHHBIX O
pe3yJibTatax €IWHOr0 TOCYAApPCTBEHHOIO 3K3aMEHa W MPUJIOKEHHBIX K HEMY
JOKYMEHTOB.

Nudopmanusa o mpueme 3asBiICHHS O MNPEAOCTaBICHUM WHGOpMALUU U3
(denepanbHON 0a3bl JaHHBIX O PE3yJbTaTaxX €AMHOIO TOCYJIApPCTBEHHOI'O HK3aMEHa U
IPUIIO’KEHHBIX K HEMY JOKYMEHTOB (DUKCUPYETCSA B YCTAHOBJIEHHOM IOPSAKE, B TOM
YHClie B CUCTEME BJIEKTPOHHOIO JTOKYMEHTOOOOpOTa (MpHM HAIWYUM TEXHUYECKOU
BO3MOYKHOCTH) YIIOJIJHOMOYEHHOI'O OpraHa.

3.1.2. PaccMOoTpeHHE JOKYMEHTOB JUIsl YCTAHOBJIEHMs IpaBa Ha MOJy4EHUE
MYHULANAIBHON YCIyTH

OcHoBaHMeM [UIsi Hauyaja aJMHUHUCTPATUBHOM NPOLEAYpHl  SBISETCS
NOCTYIUIEHWE  JleNna  3asiBHUTEIS  CHEUUAINACTY  YNOJIHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOMY 3a paCCMOTPEHHE U 0(hOPMIIEHHE TOKYMEHTOB.

[lo pe3ynabTaTam paccMOTpPEHHUs TOKYMEHTOB U MPOBEPKH, MPEICTaBICHHBIX
3agBUTENIEM CBEJICHUI CIEUAINCT YIMOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
paccMoTpeHne H O(opMIIEHHE JOKYMEHTOB JJIA TMPEJOCTaBICHUS JaHHOU
MYHUIIUTIAJIFHON YCIYTH, OTpEeAesaeT Halu4nue MO0 OTCYTCTBHE y 3asBUTENS MpaBa
Ha TIOJydYeHHWE MYHHIMITAIFHOW YCIYTH M TOTOBHUT pEIICHHE O MPEeIOCTaBICHUU
MYHUIMOAIBHOM yciayru ¢ wuHbopmanueil u3 ¢denepanbHOd 0a3bl JaHHBIX O
pesynbratrax EI'D, nubo o0 oTkaze B ee NpeloCTaBICHUU TMPU HATUYUU
OOCTOATENbCTB, YKa3aHHbIX B MyHKTe 2.9 HacTOAIIEro aaMHUHUCTPATUBHOIO
perjameHra.

B ciyuae, ecnu B mpouiecce NMpOBEPKU 3asIBJIICHUS, BBISBIICHBI OCHOBAHUS IS
OTKa3a B NPENOCTABICHUN MYHULUNAIBHON YCIYTH, CIEHUATUCT YIIOJHOMOYEHHOTO
OpraHa  pa3bsACHSAET  3aABUTEIII0 OCHOBAHUSA OTKa3a B  MPEAOCTABICHUU
MYHHLUITAIBHON YCIYTH.

OJIHOBpeMeHHO 3asIBUTCIIIO BO3BpaIIacTCA €0 3as4BJICHUC.

Ecnun B Xone mpoBEpKM 3asBJICHUS HE BBIABICHBI OCHOBAaHMS Uil OTKas3a B
IPEIOCTABICHUN MYHHUIIMMIAIBHON yCIyrd, Ha OOpaTHOM CTOpOHE 3asiBICHUS
IIPOCTABISAECTCS. OTMETKAa O COOTBETCTBUM JOKYMEHTOB Ui IIPEJOCTaBIICHUS
MYHULHANAIBHON YCIyTH. 3arpoc peructpupyercs B «KypHaiie perucTpaiuuy 1 yuera
BXOASALIEN KOPPECTTOHACHIIUW.

MakcuMalIbHBI CPOK PACCMOTPEHUSI JTOKYMEHTOB HE JOJDKEH MpPEBBILATH |
JUHS.

Kpurepuit npuHsTHs peuieHusi: pacCMOTPEHUE 3asiBJICHUS O MPElOCTaBICHUU



uHpopmaiuu u3 denepanbHoON 6a3bl JAHHBIX O pe3ynbrarax EI'D 1 npuiiokeHHbIX K
HEMY JIOKYMEHTOB.

Pe3ynpraToM agMUHUCTPATHBHOM NpPOUEAYpPHl SIBIAETCA PACCMOTPEHUE
3asiBJICHUS O TMpenocTaBieHHH HWHopmanuu u3 QenepaibHOM 0a3bl JaHHBIX O
pe3yJibTaTax €IWHOrO0 TOCYAApPCTBEHHOIO H3K3aMEHa W MPUJIOKEHHBIX K HEMY
JIOKYMEHTOB U IPUHATUE COOTBETCTBYIOIIETO PELICHUS.

3.1.3. Boigaua (HampaBiieHHE) JOKYMEHTOB MO pe3yJbTaTaM MpPeaOCTaBICHUS
MYHUIIUTATBHON YCITYTH.

OcHoBaHuEM 711 Hayaia aJMUHUCTPATUBHOW MPOUEAYPHI SIBISETCS PELICHUE
O MPEIOCTABJIEHUN MYHULIMIIAIBHON YCIYTH MO0 00 OTKa3e B €€ MPEeA0CTaBICHUN.

Cnenuanuct ynoJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a pacCMOTPEHHUE U
opopMJIeHHE JIOKYMEHTOB JJisi NPEIOCTaBICHUS MYHHIIMNAJIBLHOM  YCIIyTH,
YBEJIOMIISET 3asBUTENS B (hOpMe, YKa3aHHOU B 3asBieHUH (YCTHOM (hopme, Mo moyTe,
0 JIEKTPOHHOU MOYTE).

B pemenun 00 oTkaze B MPEIOCTaBICHUM MYHUIUMINAIBHOW YCIYyTH C
undopmarmert u3  (denepanbHOM 0a3bl  JAHHBIX O pe3yJbTaTax €JAMHOIO
rOCyJapCTBEHHOTO JK3aMeHa B 00s3aTEIbHOM TOPSJIKE JIOJDKHBI OBITh YKa3aHBI
MPUYUHBI OTKa3a.

OTBET pEruCTpUPYETCd B IKypHajJe MCXOASANIECH KOPPECHOHACHIMU U
HaIpaBJISICTCS 3asIBUTEITIO.

MakcumanbHbIN CPOK BBITIOTHEHUS MTPOLIETyPhI COCTABISIET 1 paboumii 1eHb.

Kpurepuii npunstus pemieHus: Bblgada (HampaBjieHHE) ITOKYMEHTOB 10
pe3ysbTaTaM MPUHSATHUS PEUICHUsT O MpenocTaBiIeHUU nHpopmaluu u3 peneparbHOM
0a3bl TaHHBIX 0 pe3yabratax EI'D.

PesynpraTroMm  agMUHUCTPaTUBHOM  NpOLENypbl  SIBJIIETCS  BblAaua
(HampaBjeHHE) JOKYMEHTOB 10 pe3yJIbTaTaM MPUHSATHUS PEIIEHUS O MPEeAOCTaBICHUN
uH(popmauu u3 denepanbHOU 6a3bl JaHHBIX O pe3ynbrarax EID.

3.2. Tlopsimok ucnpaBieHUs JOMYIICHHBIX OMEYaTOK M OMIMOOK B BHIJIAHHBIX B
pe3yJibTaTe MPEeAOCTABICHUS MYHUIIUNIAIBHON YCIYTH TOKYMEHTAaX.

OcHoBaHueM [ Hayajga aJMUHUCTPATUBHOM NIpPOLEAYpPHl  SBIAETCS
NPE/ICTABICHUE 3asBUTEIEM B YIOJHOMOYEHHBIM OpraH 3asBieHUs MO QopMme
COrJIaCHO NPUJIOKEHHIO 2 K HACTOSIIEMY aJIMUHHUCTPATUBHOMY pErjaMeHTy o0
UCITpaBJICHUU (11150 3 u OIeYaToK B JIOKyMEHTaXx, BBIJIAHHBIX
B PE3YJIbTATE MPEJOCTABICHNUS] MYHULIMITAIbHON YCITYTH.

K 3asBneHuto mMOMHUMO JIOKYMEHTOB, SIBJISIOIIMXCS OCHOBAaHHUEM  JIJIsSt
WCITPaBJICHUS OIMMUOKH (OTICYATKH ), 3asSBUTEIb MIPUKIIAIBIBACT OPUTHHAI JOKYMEHTA —
pe3yibTaTa MPeJ0CTaBICHUS] MYHHUITAIAILHON YCIYTH Ha OyMa>KHOM HOCcHUTeNe (TIpH
HaJIM4Yun).



JIOJDKHOCTHOE ~ JIMII0O  YIOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
NPEJIOCTAaBIIEHUE  MYHUUMINAIBHOM  YCIyrd,  paccMaTpUBaeT  3asiBICHHE,
MPE/ICTaBICHHOE (HAMPABICHHOE) 3asBUTENIEM, U TIPOBOJUT MPOBEPKY YKA3aHHBIX B
3asiBJICHUM M JIOKYMEHTaX CBEJCHHM B CPOK, HE MPEBbIIAIOMMN 2 pabouyux IHA
C 1aThl PETUCTPAIIMN COOTBETCTBYIOIIETO 3asiBJICHUS.

Kpurepruem npuHATHSA pelIeHHs M0 aIMUHUCTPATUBHOW IPOLIEAYPE SBIAETCS
HaJIMYUE WM OTCYTCTBUE TAaKMX OIEYaToK M (wiM) omunOok. B ciydae BbIsIBIEHUSA
JIOTYIIEHHBIX OMEYaTOK U (MM) OIIMOOK B BBIAAHHBIX B PE3YJbTATE MPENOCTABICHUS
MYHULMIAIBHOW YCIYTM JOKYMEHTaX JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULUITAJIBHON YCIIYTH, OCYIIECTBIISET
WCIIPABJIICHUE M 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CpPOK, HE MNPEBBIIANOIIMUNA S
paboyux THEW ¢ MOMEHTA PETUCTPALIMN COOTBETCTBYIOLLETO 3asBJICHUS.

B ciydae oTcyTCTBUS one4yaTok M (WM) OIIMOOK B JOKYMEHTaX, BbIIAHHBIX B
pe3yapTare IMPEeNOCTaBICHHUS MYHHUIMIAIBHOM  YCIYyTH, JOJKHOCTHOE — JIMILO
YIOJIHOMOYEHHOTO OpPraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHIMIAIBHON
YCIIYTH, MUCbMEHHO COOOIIAET 3asgBUTEII0 00 OTCYTCTBUHU TAKUX OINEYATOK M (KJIN)
OLIMOOK B CPOK, HE MPEBBIMIAIOIMN 5 pabouumx JHEH ¢ MOMEHTa PErucTpanuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

3asBieHue 00 MCHpaBIICHUU OMMOOK M OMEYaTOK B JOKYMEHTaX, BBIIAHHBIX
B pe3yJibTaTe MPEeIOCTaBICHUS MYHUIIMITAIbHON YCIYTH, MOKET ObITh MPECTABICHO
3asiBUTEJIEM B dJIEKTpOHHOM dopme, B Tom umciie uepe3 EINTY, PIITY (npu Hamuuuu
TEXHUYECKON BO3MOKHOCTH).

B cinyyae nmomaum Ttakoro 3assienus uepe3 EIINY, PIII'Y wucnpaBneHHbIN
JOKYMEHT B 3JICKTPOHHOM BHJI¢ WU CKaH JOKyMEHTa Ha OyMaXKHOM HOCHTEJE,
JTOKYMEHT, HHQOPMHUPYIONTHH 00 MUCIPaBICHUM OIMOKH B BBIJAHHBIX B PE3YJIbTATE
IPEIOCTaBIICHUSI TOCYAAPCTBEHHOW YCIYrHM JOKYMEHTaX WM YBeJOMIIeHHE 00
OTCYTCTBUU OIMUOKK (OmMHMOOK) B BBIJAHHBIX B pe3yjibTaTe MPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH JOKYMEHTaX, pa3MeNiaeTcsi B JUYHOM KaOMHETE 3asBUTEIIS
na EIIT'Y, PIITY.

PesynpraroM  aJMHHHUCTPAaTHMBHOM  TPOICAYpHl  SBJISCTCS  BbIgada
(HampaBJICHHE) 3asSBUTEIIO HCIIPABICHHOTO B3aMEH paHEe BBIJAHHOTO JIOKYMCHTA,
SBIISIONIETOCS  Pe3yJbTaTOM TPEJOCTaBICHUS MYHUIIMNAIBHON  YCIyTH, WIH
COO0IIeHNE 00 OTCYTCTBUU TAaKUX OTEYATOK U (M) OMIHOOK.

4. @opMbI KOHTPOJISI 32 NIPEI0CTABJICHUEM MYHHMIUIIAJIbHON YCIYIH

4.1. TlopsaoK OCYIIECTBIEHUS TEKYIIEro KOHTPOJS 3a COONIOJCHHEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMI[AMU TOJIOKEHHUM HACTOSAILIETO
aIMUHUCTPATUBHOTO pPErjaMEeHTa M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEAOCTABICHUIO MYHHUIMNAIBHOW YCIyTH, a
TaK)Ke MPUHATHUEM PEIICHUN OTBETCTBEHHBIMU JIMIIAMHU.

TCKYHIHﬁ KOHTpPOJIb 34 CO6J'IIO,Z[CHI/I€M H HCIOJIHEHUEM OOJIXKHOCTHBIMH



JUIAMHU YTIOJITHOMOYEHHOT'O0 OpraHa y4eTa MOJIOKEHUN TaHHOTO aJIMUHUCTPATUBHOIO
peryiaMeHTa U UHbIX HOPMATUBHBIX NMPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHMUS
K MPEIOCTaBICHUI0O MYHUIMIAIBLHON YCIYTH, a TakKe NPUHATHEM MMM PEIICHHM
(mamee - TEKymUA KOHTPOJb JIEATEIBHOCTH) OCYLIECTBISIET PYKOBOAUTEIb
YIOJHOMOYEHHOTO OpraHa.

Tekymmid KOHTPOJIb  OCYLIECTBISIETCS IIyTEM MPOBEACHHS IPOBEPOK
COOJIIOJICHUSI Y UCIOJHEHHUS JOHKHOCTHBIMU JIMIIAMU U COTPYIHUKAMU TMOJOXKEHUN
HACTOSIIEr0 AAMHUHUCTPATUBHOIO PEINVIAMEHTAa W HHBIX HOPMAaTUMBHBIX IIPABOBBIX
aKTOB, YCTAHABJIMBAIOLIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIMITAIbHON YCITYTH.

4.2. Ilopsanok U NEpUOAUYHOCTh OCYIIECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK TOJIHOTHI M KAdyeCTBA MPEAOCTABICHUS MYHULMNAIbHOW YCIYTHd, B TOM
yucae Mopsiiok U (GOpMbl KOHTPOJSL 32 MOJHOTOM M KA4eCTBOM MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

KoHTposib 3a MOJHOTOM M KAadyeCTBOM IPEIOCTaBICHUS MYHULIHUIIAJIBHON
YCIYyI'M BKJIOYaeT B ceOsl MPOBEAEHUE MPOBEPOK, BBISBICHUE M YCTPAHEHHE
HapylLIEHUN NpaB 3asBUTEJECH, NMPUHATHUE PEIICHUH M IMOArOTOBKY OTBETOB HA HX
oOpallieHus1, coJiepkaIine kano0bl Ha AeiicTBUs (Oe37eiCTBIE) COTPYAHUKOB.

[IpoBepku MOTHOTHI M KayecTBa MPEIOCTABICHUS MYHHUIIMIAIBLHON YCIyTH
OCYIICCTBJISIOTCS HAa  OCHOBAaHWW  JIOKAJBHBIX aKTOB  OpraHa  MECTHOTO
camoynpanienus KemepoBckoit obmactu — Kyszbacca (manee - opraH MECTHOTO
caMOyTpaBJICHUS ).

[IpoBepku MoryT OBITh IUIAHOBBIMH UM BHEIUIAaHOBBIMU. [lopsiiok u
MEPUOJIMYHOCTh  IUIAHOBBIX  IMPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOAMUTEIEM
YIIOJTHOMOYEHHOTO oprana. Ilpu mnpoBepke paccMaTpuBarOTCS BCE BOMPOCHI,
CBSI3aHHbBIEC C MPEAOCTABICHUEM MYHHIIMIAIBLHON YCIYTH (KOMILJIEKCHBIE MIPOBEPKH),
WM OTJEJIbHBIC BOMIPOCH (TEMATHUYECKUE TIPOBEPKH).

BHeraHOBBIC MPOBEPKH MTPOBOASATCS JUIS TPOBEPKU (haKkTa YCTPAHCHHUS pPaHee
BBISIBJICHHBIX HapyIICHUH, a TaKKe B ClIydac IOJYYCHHUS >kajao0 Ha JCHCTBUSA
(Oe3meiicTBUE) COTPYIHUKOB. IIpOBEpKHM Take IPOBOJATCS IO KOHKPETHOMY
oOpalleHHIO 3asIBUTEIIA.

[lepnoanYHOCTH OCYIIIECTBIICHUS TUIAHOBBIX MTPOBEPOK — HE PEXKE OJHOrO pasa
B KBapTaJl.

4.3. OTBETCTBEHHOCTh MYHHUIMIAIBHBIX CIYXKAIIMX OpraHa MECTHOTO
caMOymnpaBJ€HUs W  JOJKHOCTHBIX  JIMI]  MYHUIUMIAJIBHBIX  YUPEXKICHUMH,
YIIOJJTHOMOYEHHBIX OPraHOM MECTHOTO CaMOYIIPaBJIEHUS HA IPEIOCTABJICHUE
MYHUIIMIIAJIBHOW YCIIYTH , 3a peuieHust u JnedcTBus (0e3aeiicTBre), MpUHUMaEMble
(ocy1iecTBIISIEMBIE) B X0O/1€ MPEOCTABICHUSI MyHUITUTIAIbHON YCITYTH.

[Io pesynbraTamM NOpPOBEPOK B CiIydae BBIABICHUS HApPYILIEHUW MOJIOKEHUU
HACTOSIIEr0 AJMHUHUCTPATUBHOIO PEIIAMEHTAa M HHBIX HOPMATUMBHBIX IPABOBBIX
aKTOB, YCTAaHABIUBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MyHUIIUIIATBHOM YCIYTH,



BUHOBHBIE COTPYJHMKM M JIOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTh B
COOTBETCTBUHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

COpr,Z[HI/IKI/I, OTBCTCTBCHHLBIC 34 IIPHUCM 3asBJICHUN U AJOKYMCHTOB, HCECYT
IICPCOHAJIBHYIO OTBCTCTBCHHOCTL 3a CO6JII-O,ZIGHI/I€ CPOKOB H IIOpsAdKa IIpucMa H
perucTpanmnu JOKyMCHTOB.

COpr,Z[HI/IKI/I, OTBCTCTBCHHBIC 3a IMIOATOTOBKY AOKYMCHTOB, HCECYT
MNCPCOHAJIBHYIO OTBCTCTBCHHOCTL 3a CO6J'IIOI[CHI/IG CPOKOB H IIOpsAAKa 0(1)OpMJ'IeHI/ISI
JOKYMCHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a BblAaudy (HANpaBJIEHHWE) JOKYMEHTOB, HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIO/ICHHE MOpPSJKa BbAAYU (HAIPaBJICHUS)
JIOKYMEHTOB.

JIOJDKHOCTHOE ~ JTMIO, TOJIMCABIIEE JIOKYMEHT, C()OpPMUPOBAHHBIA IO
pe3yibTaTaM IpPEAOCTaBICHUS MYHULMNAIBHOW YCIYTM, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a IPABOMEPHOCTH IPHUHITOrO PEUICHUS U BbIa4yu (HAIPABIICHUSA)
TaKOIo JOKyMEHTa JIUIy, IpeJCTaBUBLIEMY (HalpaBUBILIEMY) 3asBJICHUE.

IlepcoHanbHass OTBETCTBEHHOCTb COTPYJHMKOB M  JOJDKHOCTHBIX — JIMIT
3aKpeIvIsieTcsl B UX JOJDKHOCTHBIX HMHCTPYKIIUSX B COOTBETCTBHM C TPEOOBaAHUSIMH
3aKOHoJ1aTenbcTBa Poccuiickoit denepanvu.

4.4. TlomokeHus, XapaKTepu3yrllue TpeOOoBaHMS K TMOPSAAKY U (popmam
KOHTPOJISL 3@ MPEIOCTABICHUEM MYHUIIMNAIBHOW YCIYyTH, B TOM YHUCJIE CO CTOPOHBI
rpaxkJiaH, X 00ObeIMHEHUN U OpraHU3alUM.

KoOHTposIb 3a MCHOJHEHHWEM JaHHOTO aJMUHUCTPAaTUBHOIO DPETJaMEHTa CO
CTOPOHBI TpPaXKJaH, UX OOBEIUHCHUN W OpraHU3alUi SBISETCS CaMOCTOATEIIHHOM
dbopMOil KOHTpPOJII M OCYIIECTBJISIETCS IyTE€M HampaBieHUs oOOpalleHuid B
aIMUHUCTPALIMI0 MYHUIUIAIBLHOTO OOpa30BaHMs, a TakXke IMyTeM OO0KalloBaHUs
nerucTBuid  (0e3elCTBHS) M PELIEHUM, OCYHIECTBISEMbIX (IPUHATHIX) B XOZE
VCIIOJIHEHHSI HACTOALLIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

['paxxnane, ux 0ObEIMHEHUS U OPTAHU3AIMU BIIPABE HAMPABISATH 3aMEUYAHUS U
MPEJIOKEHNUST 0  YIYYLICHUIO KA4ecTBa W JOCTYNHOCTU IPENOCTABICHUS
MYHULHUIIAJIBHON YCIIYTH.

5. locyneOHbIM (BHeCy1eOHDbII) MOPSIIOK 00:KAT0BAHUS PellleHU
U AeiicTBUIl (0e31elCTBUSI) OPraHa, NPeaoCTaABISIONIEro
MYHUIHMNAJBHYIO YCJIYTy, OPraHU3aluil, a TAKKe
HX JOJKHOCTHBIX JIMI, MyHUIHMIIAJbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. Uudopmarus as 3asiBUTENSI O €r0 MpaBe MOJaTh KaloOy Ha peIieHue U
(wnn) nmeiictBue (Oe3nmelcTBHE) opraHa MECTHOTO CaMOyMpaBlieHWs U (WIH) €ro
JOJDKHOCTHBIX JIML, MYHULMNAIBHBIX CIYXKAlllMX, a TaKXe€ JOJDKHOCTHBIX JIMI]
YIOJHOMOYEHHOI'O OpraHa, MpeJoCTaBISIONMX MYHULMIAIBHYIO YCIyTy (nanee -



xKano0a).

3asBUTENM WMEIOT TMPaBO MOAATh KAIO0y Ha pemnieHue W (WiIM) JEUCTBHE
(6e3nelicTBUE) OpraHa MECTHOI'O CaMOYIpAaBJICHUS U (WJIM) €€ JOJDKHOCTHBIX JIMII,
MYHUIIUTATBHBIX CITYXKaAIIUX, & TAKXKE JOJDKHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO OpraHa,
MPEIOCTABISAIOMIUX MYHUIIUTAIBHYIO YCIIYTY.

Nudopmarus nns 3asButeneld o0 WX mpaBe Ha nocyneOHoe (BHecymeOHOe)
o0O>kaJloBaHKE pelieHUu, NeUCcTBU (0e31eHCTBUS), IPUHATHIX (OCYIIECTBISEMBIX) B
XOJI€ MPEAOCTABJICHUS MYHULIMITIAIBLHOW yCIIyrH, pa3mernaercs Ha EINTY, PIITY.

5.2. Ilpeamer xano0sl.

[Ipenmerom >kano0bl SBISIOTCA pelIeHUs U aelicTBusa (6e3aeiicTBue) opraHa
MECTHOTO  CaMOYNpABJIECHMs,  JODKHOCTHOIO  JIMA@  OpraHa  MECTHOIO
CaMOYNpaBJIE€HUS,, MYHULHUIAIBHOIO CIYyXallero, JuOO JOJKHOCTHOIO JIMLA
YIOJIHOMOYEHHOT'O OpraHa.

3asgBUTENL MOXKET OOpaTUTBCS C >KAJIOOOW, B TOM YHCIE B CIEAYIOLIUX
CIIyqasix:

HapylIeHUE CPOKa PEruCTpalliy 3arpoca O MPeI0CTaBICHUN MYyHULIMTATbHOMN
YCIIYTH;

HApPYILICHUE CPOKA MPEAOCTABICHUS MYHUILIUTIATLHON YCIYTH;

TpeOOBaHUE Yy 3asBUTEJISI TOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccurickon ®enepanuy, HOPMATUBHBIMU ITPABOBBIMU AKTAMU
Kemeposckoit obnactu - Kysbacca, MyHHIIMTAJIbHBIMU TPABOBBIMH aKTaMU IS
MIPEIOCTABJIEHNUS] MyHULIUIIAJIBHOW YCIIYTH;

OTKa3 B MpPHUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMATUBHBIMHU ITpaBOBbIMU akTamu Poccuiickonn ®enepanuu, HOpMaTUBHBIMU
npaBoBeIMM akTamMu KemepoBckoit obmactu - Kysbacca, MyHUIIUTIaTbHBIMU
IPABOBBIMU aKTAMU ISl IPEIOCTABICHNUSI MYHULUMITAIIBHON YCIIYTH, Y 3asBUTEIIS;

OTKa3 B IIPEJOCTABICHUNA MYHULIUIIAIIBHOW YCIIYTH, €CJIA OCHOBAaHUS OTKAa3a HE
IpeyCMOTPEHbI (PeiepalibHbIMU 3aKOHaMU M MPHUHIATHIMH B COOTBETCTBUU C HUMH
VHBIMU HOPMAaTHUBHBIMH NPaBOBbIMU akTaMu Poccuiickon denepanuu, 3aKOHAMU U
MHBIMU HOPMAaTHBHBIMHM TpaBOBbIMH akTamu KemepoBckoil obnactu - Kysbacca,
MYHULUITAIBHBIMU IIPABOBBIMU aKTaMU;

3aTpeOOBaHuE C 3asgBUTENS MPU MPEJOCTABICHUM MYHHUIMIIAIBHOW YCIyTU
IJIaThl, HE MPEAYCMOTPEHHOM HOPMAaTUMBHBIMU IIPAaBOBBIMU akTaMu Poccuiickon
denepanny, HOpMAaTUBHBIMU MPaBOBbIMU akTaMu KemepoBckoii obnactu - Kysbacca,
MYHULHANAIbHBIMU IPAaBOBBIMU AKTaAMHU;

OTKa3 OpraHa, NpPeIOCTaBIISIOIIET0 MyHULIHUNAIBHYIO YCIYTy, JOJKHOCTHOIO
JUIa OpraHa, MPEJOCTaBIIOMIEr0 MYHHUIMIAIBHYIO YCIyTry, B HCHPABICHUU
JOMYUIEHHBIX UMHU OMEYaTOK U OLIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEJOCTABICHUS



MYHUIUNIATBHOM YCIYyTd JOKYMEHTax JMOO HapylIeHHEe YCTAaHOBJIEHHOI'O CpOKa
TaKUX KUCIIPABICHUMN;

HapymcHUC CpOKa WM IOpsAAKa BbIIAad4YMW JOKYMCHTOB IIO0O PpE3ylibTaTaM
MnpcaoCTaBJICHUA MYHHHHHaHLHOﬁ YCIIYTH;

IIPUOCTAHOBIICHUE NTPENOCTABIECHNSI MYHULIUIAIBHON YCIIYTH, €CJIM OCHOBAHMS
IPUOCTAHOBJICHUSI HE MPENyCMOTPEHBI (PelepaibHBIMM 3aKOHAMHU U MPHUHSTHIMU B
COOTBETCTBUM C HUMM HMHBIMM HOPMATHBHBIMU IIPABOBBIMU aKTamu Poccuiickoi
denepanny, 3aKOHAMA M MTHBIMM HOPMAaTUBHBIMH IIPaBOBBIMU akTaMH KemepoBckoi
obnactu - Ky306acca, MyHUIIMNIAIbHBIMU IPABOBBIMH aKTAMU;

XKanoba noykHa coepkKaTh:

HAaMCHOBAaHHWE OpraHa, NPEAOCTABIIIONICTO MYHUIUIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIA OpTaHa, MPeJOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JIHOO
MYHHIIMIIAJIFHOTO CIIYXAIlero, pelieHus W AcHcTBHs (0e37eiCTBHE) KOTOPBIX
00XKaTyloTCS;

(aMunuio, UMs, OTYECTBO (ITOCIIEIHEE - MPU HAIUYUHU), CBEICHHUS O MECTE
KUTENIbCTBA 3asiBUTENA - (PU3NUECKOro JIMIa JM00 HAUMEHOBAHUE, CBEJICHUS O MECTE
HaXOXKJEHUS 3asBUTENs - IOPUAMYECKOro JIMIA, a Takke Homep (Homepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) BJIEKTPOHHOM MOYTHI (MIPU HATUYUH) U
MOYTOBBIN a/Ipec, IO KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

CBeJleHUsI 00 00KalyeMbIX PEIICHUSX U JEUCTBUSX (Oe3/eiCTBUM) OpraHa,
MPEIOCTABISAIONIET0 MYHHUIIMMAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISAIONIEI0 MYHULIUTIATBHYIO YCIYTY, THO0 MYHHUIIUTIATHHOTO CITYKAIllero;

JIOBOJIbI, HA OCHOBAHWU KOTOPBIX 3asiBUTEIb HE COTJIACEH C PEIICHHUEM U
nerctBueM (0e3elicTBHEM) OpraHa, MPEeAOCTaBIIAIONIEr0 MYHUIMIAIbHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPEeIOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIYTy, JH0O
MYHULMNAIBHOTO CITy)KaIllero. 3asBUTEIEM MOTYT OBbITh MPEICTABICHBI JOKYMEHTHI
(Tpu HAJIMYKM ), TOATBEPIKIAOIINE TOBOIbI 3asIBUTENIS, TUOO0 UX KOIIHH.

5.3. Opran MECTHOTO CaMOYIIpaBJICHUs U YIOJHOMOYEHHbIE HA PAaCCMOTPEHUE
Kano0bl TOJKHOCTHBIE JIUIA, KOTOPBIM MOXET ObITh HalpaBieHa kano0a.

XKanoba wna pemenue, paeictBue (Oe3meCTBUE) JOKHOCTHBIX — JIHIT
YIOJTHOMOYEHHOTO OpTraHa MpH MPEIOCTABICHUA MYHHIIMITAIBLHOW YCIYTH MOXKET
OBITh TOJaHA B AJMHUHHUCTPAIMI0 MYHHUIIMIAIBHOTO oOpa3zoBaHusi KemepoBckoi
obnactu - Kysbacca.

Kanoba Ha perenue, nercTus (0e31eliCTBUE) OTBETCTBEHHOTO CIICIIUATMCTA -
MYHHUITUTIATFHOTO CITY’KAIlero MOJJAETCsl HAYAIbHUKY YITOJITHOMOYEHHOTO OpTaHa.

Kanoba Ha pemenue, aeiicteus (0e37eicTBIE) HAYAIBHUKA YITOJTHOMOYEHHOTO
opraHa Mo/ aeTcsi 3aMEeCTUTEINIO TJIaBbl MyHHUIUTIAIBHOTO o0pa3zoBanus KemepoBckoii
obmactu — Kysbacca (mamee — 3amMecTUTENb TJIaBbI), KypHUPYIOIIETO cdepy
oOpa3zoBaHHUs.



XKanoba Ha pemenue, AeicTBUs (Oe3eHCTBUE) 3aMECTUTENS TJIABBI MOJACTCS
['maBe myHunmmnagpHOro oOpaszoBanus KemepoBckoii obnactu - Kysbacca.

5.4. Ilops ook moJjayu U pacCMOTPEHHMSI 5KaJTI00BbI.

XKanoba mnomaercss B mnuchbMeHHOH (opme Ha OyMakKHOM HOCHUTENE, B
AIIEKTPOHHOHN (pOopMe B OpraH, MPEAOCTABISIONINNA MyHUITUIATBHYIO YCIYTY.

XKanoba Ha pemieHuss u aercTBUs (0€31€UCTBUE) OpPraHa, MPEJOCTABISIIONIETO
MYHULMNAIbHYKO YCIYTy, JOJDKHOCTHOIO JIMI@ OpraHa, NPeaoCTaBISIONIETO
MYHULMNAIBHYIO YCIYTy, MYHULHUIIAIBHOTO CIIY>KAllero, PYKOBOJMTENS OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIUIIAIBHYIO YCIYTy, MOXET OBbITh HampaBiieHa IO MOYTE,
yepes MOILI, ¢ ucnonbpzoBaHueM HHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTepHeT», oUIMATBLHOTO caiiTa OpraHa, MPeaoCTaBISIONIEr0 MYHHUIUIAIBLHYIO
yeayry, EIIIY, PIT'Y, a Takke MOXeT OBITh NpPUHATA TPH JUYHOM TMpHUEME
3asIBUTEIS.

B caydae momaum xanoObl MpHU JIMYHOM IIPUEME 3asBUTEb IPEJICTABISACT
JIOKYMEHT, yJAOCTOBEPSAIOIIUN €r0 JUYHOCTh B COOTBETCTBUHU C 3aKOHOJATEILCTBOM
Poccuiickon ®@enepanumu.

B cinydae ecnu kanoba momaeTcss 4epe3 MPEICTABUTENST 3asBUTENS, TakKe
MPEJICTABISACTCS JOKYMEHT, NOATBEPKIAIOIIAN MOJHOMOYMS Ha OCYIIECCTBJICHHE
JIEUCTBUM OT WMEHU 3asBUTENS. B KadecTBe MOKYMEHTa, MOATBEPHKIAAOIIETO
MTOJTHOMOYHS Ha OCYIIECTBICHUE JCUCTBUM OT UMEHHU 3asIBUTEIS, TPEACTABISACTCS:

odopmIIeHHAsI B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTD (AJ1 (PU3NYECKUX JINIL);

odopmIIeHHAsI B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTh, MOAINUCAHHASI PYKOBOAUTEIEM 3asiBUTENS WM YINOJHOMOYEHHBIM
ATUM PYKOBOJUTENIEM JTUIIOM (151 FOPUIUYECKUX JIUIT);

KOIUS PEIICHUsI O Ha3HAYCHUH WM 00 M30paHuu Jub0 MprKa3a 0 Ha3HAYCHHUH
(GU3UYECKOTo JUIA Ha JOJDKHOCTh, B COOTBETCTBHU C KOTOPHIM Takoe (pU3MUECKOe
IO 00JaiaeT MpaBoOM JCWCTBOBATh OT UMEHH 3asBUTENS 0€3 JOBEPEHHOCTH.

[Ipu mnonmaue »xamoObl B 3JIEKTPOHHOM BHJAE JOKYMEHTHI MOTYT OBITh
IpeacTaBieHbl B (OpME AIIEKTPOHHBIX JTOKYMEHTOB, MOAMMCAHHBIX 3JIEKTPOHHOM
IOAIINCHI0, BHUJ KOTOPOM MPEAYCMOTPEH 3aKOHOAATelbCTBOM  Poccuiickon
denepanuu, MpU 3TOM JOKYMEHT, YAOCTOBEPSIOIIMN JMYHOCTh 3asBUTENSA, HE
TpeOyeTcs.

B ciyuae ecnu xano06a nojiaHa 3asgBUTeNeM B OpraH (AOHKHOCTHOMY JIMILY), B
KOMIIETEHIIMIO KOTOPOTO HE BXOAUT MPUHATUE PEIICHHUS MO Kajio0e, B TeUeHUE Tpex
pabounx THEH cOo JTHS €€ PEerucTpalud YKa3aHHbBI OpraH HalpaBiseT kajlolOy B
YVIOJHOMOYCHHBIE Ha €€ pPacCMOTpPeHHWE OpraH ©U B MHUCbMEHHOW ¢dopme
UHOOPMUPYET 3aIBUTEISI O TIEPEHANPABICHUN KATOOBI.

[Ipu >TOM CpOK paccMOTpPEHHUs KaT0Obl UCUUCISETCS CO IHS PETUCTPALUU



’KaJI0ObI B YITIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.
5.5. Cpoku paccMOTPEHHUS KaTOObI.

XKanoba, moctynuBIIass B YHNOJHOMOYEHHBIH HAa €€ PACCMOTPEHHE OpPIraH,
NOJJICKUT PErHCTpAallMd HE IMO3[JHEE CIEAYIOIEro padoyero IHA CO JAHS €€
noctyreHus. XKamoba paccmarpuBaeTcs B TeueHue 15 pabouux AHEll co JHS ee
pEruCTpalnH.

B cnyyae o0xanoBaHMs OTKa3a OpraHa, IpeIoCTaBISIOMEr0o MyHUIUIATbHYIO
yCIIyTYy, €ro JOJDKHOCTHOTO JIMIIa B TpHUEME JIOKYMEHTOB Yy 3asBHUTENS JMOO B
UCIIPaBJICHUM JOMYIIEHHBIX ONEYaTOK M OMMOOK WM B CiIy4ae OO0XKaJlOBaHHUA
3asiBUTEJIEM HaApYUICHUSI YCTAaHOBJIEHHOTO CpOKa TaKUX MCIPABICHUNA kanoba
paccMaTpuBaeTcs B TeueHue S5 pabouux THEH CO JIHS €€ PEruCTpalvu.

5.6. IlepeueHb OCHOBaHUM ISl MPUOCTAHOBJICHHS PACCMOTPEHUS KaloOObl, B
CJIy4ae €Cid BO3MOXKHOCTb IPUOCTAHOBJICHUS MPEAYCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoit @eneparuu u 3akoHoAaTeabcTBoM KeMepoBckoit o6actu - Kysbacca.

OcHoBaHu JUTA MPUOCTAHOBIICHUSA pPaccMOTpEHUS KaJ100bI
3aKOHOJIaTenbcTBOM Poccuiickoit depepaniuv M 3aKOHOAATENbCTBOM KemepoBCKoOM
obnactu - Ky36acca He npeaycMoTpeHo.

5.7. Pe3ynbTat pacCMOTPEHUS KAIOOBI.

[lo pe3ynbpTaTaM paccMOTPEHHS KajloObl MPUHUMAETCS OAHO U3 CIEAYIOLIUX
PELICHUM:

YAOBJIETBOPUTH Kano0y;
0TKa3aTh B YJOBIIETBOPEHUH KaJTOOKI.

B cinydae npuszHaHus KanoObl MOAJIEkKAUIEH YIOBIETBOPEHHIO B OTBETE
3asBUTEIII0, YKA3aHHOM B ITYHKTE 5.4 HACTOSIIIEro aJfMUHHUCTPATHUBHOTO PETJIAaMEHTAa,
naercss uHOpMalnMs O JEHCTBHUAX YHOJIHOMOYEHHOTO OpraHa B IEJsX
HE3aMEJIMTEIIbHOTO  YCTPAHEHUS  BBISBJICHHBIX HAPYLIEHUM NpPU  OKa3aHUU
MYHHUIMIIAIBHON YCIYyTH, a TAaKX€ MPUHOCATCS W3BUHEHMS 34 JOCTaBJICHHBIC
HEy/MOoOCTBa M YyKa3bpIBaeTcss HHGOpMAIMs O JMalbHEUIINX JEHCTBUAX, KOTOPHIC
HEO0OXOAMMO COBEPIINUTD 3asIBUTEIIIO B LIEJISAX MOJYUYSHHS] MyHULIMTAIBHON YCIIYTH.

B cnyuae npusHaHus xKaynoObl HE MOJUIekKalled yIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0, YKA3aHHOM B ITYHKTE 5.4 HaCTOSIIETO aJMUHHUCTPATUBHOTO PETJIAMEHTA,
JAIOTCS apryMEHTUPOBAHHBIE PA3BACHEHUS O NPUYMHAX TMPUHATOTO PEIICHUs, a
Takxe HHQOopMaIus 0 MOPsAIKE 00°KaTOBAHUS TPUHATOTO PELICHUS.

B cinydae ycTtaHoBiIeHUSI B X0/I€ WU IO pe3yJbTaTaM PaCCMOTPEHUS >KaaoObl
MPU3HAKOB COCTaBa QJMHUHUCTPATUBHOTO TMPABOHAPYIICHUS WIH TPECTYIICHUS
CHEIUAINCT OpraHa MECTHOTO CaMOYIPABJIEHHUS, CHEHHAIUCT YHIOJIHOMOYEHHOIO
opraHa, HaJIeJIeHHbIA MOJHOMOUYUSAMH IO PACCMOTPEHMIO Kajo0, HE3aMeIUTEIbHO
HaIlpaBJISIET UMEIOIINECS MAaTEPUAJIbI B OPTraHbl TPOKYpPaTypHI.



B ynoBneTBopeHUH 5Ka00bI OTKA3bIBACTCS B CISAYIONIUX CIydasX:
*ano0a nmpu3HaHa HE0OOOCHOBAHHOIA;

HaJIMyue BCTYIHUBIIETO B 3aKOHHYIO CUJIY PEUICHUS Cya, apOUTPaXKHOTO Cyaa
10 ’kaj100€ 0 TOM e TIPEIMETE U TTO0 TEM K€ OCHOBAHUSIM;

10/1a4a kKajgo0bl JIUIOM, IOJTHOMOYHSL KOTOPOTO HE MOATBEPKIAEHBI B MOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCcTBOM Poccuiickoint denepanuu;

HAJIMYUE pEIICHUA MO0 Xanobe, MPUHSATOTO paHee B OTHOIIEHHWU TOTO JKE
3asIBUTENS U 10 TOMY € IPEIMETY KaJIOOBbI.

VY1oJIHOMOYEHHBIA OpraH BIPaBe OCTABUTH kajo0y 0e3 OTBETa B CIECAYIOIIUX
CIIyqasix:

HaJIMYUEe B JKajgooOe HCUCH3YPHBIX 0o OCKOp6I/IT€J'II>HI>IX Bpr&)KGHHfI, yYIpo3
JKU3HU, 3J0POBbIO U UMYIICCTBY AOJDKHOCTHOTO JIMIIA, 4 TAKIKC YJIICHOB €I'0 CCMbHU,

OTCYTCTBHUE BO3MOXKHOCTH MPOYUTATh KaKyr-JIHMOO 4YacTh TEKCTa >KaJIOOBbI,
dbamminio, UMs, OTYECTBO (MOCIEIHEE - MPU HAIUMYMK) U (WIK) TOYTOBBIA aapec
3asiBUTEINS, YKa3aHHBIE B )KaJI00€.

B ciiydae ycTaHOBIEHUSI B XO/I€ WJIM IO pe3yJbTaTaM PacCMOTPEHHUS KajoObl
MPU3HAKOB COCTAaBa aIMUHUCTPATUBHOIO MPABOHAPYIICHUS WM MPU3HAKOB COCTaBa
MPECTYIUICHUSI JOJDKHOCTHOE JIMIIO, YIOJTHOMOYEHHOE Ha PAacCMOTPEHHE >Kalloo,
HE3aMEJIMTEIbHO  HAIpaBIIIET COOTBETCTBYIOIIME  MaTe€puUalibl B OpraHbl

MPOKYpaTyphI.

5.8. Tlopsanok HHPOPMUpPOBAHUS 3aBUTENSL O PE3YNbTATAX PACCMOTPEHHS
KaJI0OBbI.

He mo3gHee nmHS, cleayromiero 3a JHEM TPHHATHS PCIICHUS, 3asBUTETIO B
MUCbMEHHON (QopMe U, 10 JKEJAaHWIO 3asABHUTENsSI, B DJEKTPOHHOW opme
HaIpaBJISICTCS MOTHBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS JKAIOOBI.

B oTBere 1o pe3yapTaTaM pacCMOTPEHUS Kalo0bl YKa3bIBAIOTCS:

HAaMMEHOBAaHWE OpraHa, MPEIOCTABISAIONIEI0 MYHUIMIAIBHYIO  YCIyTY,
PacCMOTPEBIIIETO K00y, MTOJDKHOCTh, (DamMuiins, uMs, OTYECTBO (IIOCJIEIHEE - TIPU
HaJIMYUH) €ro JOJDKHOCTHOTO JIMIA, MPUHSBIIETO PEIICHHE TI0 JKallooe;

HOMED, JlaTa, MECTO MPUHATHS PEIICHUS, BKIIIOYAs CBEACHHUS O JOJDKHOCTHOM
JUIIE, pelieHue Win aericTBre (0e31eiCTBIE) KOTOPOTO 00KaIyeTCs;

bamMunusi, UM, OTYECTBO (MOCIEAHEE - MPU HAIWYMHU) WIM HAaUMEHOBAHHE
3asIBUTEJIS;

OCHOBaHMA AJI MMIPHUHATHUA PCIICHUA 110 >1<ano6e;

IIPHUHATOC 110 Kaooe PCUICHUC,



B Ciy4ae, ecliu jkamo0a mnpu3HaHa OOOCHOBAHHOHM, - CpPOKU YCTpPaHEHUS
BBISIBJICHHBIX HApYyLIEHUH, B TOM YHCJIE CPOK MPEAOCTaBICHUsI pe3yibTara
MYHULIUIIAJIbHON YCIIyTH;

CBEJICHUS O MOPSAAKE 00KaJOBaHUS IPUHATOrO MO KaN00e pelIeHus.

OTBer 1O  pe3ylbTaTaM  pPAacCMOTPEHHS  KAJIOOBI  TMOAMHCHIBACTCS
YIIOJTHOMOYEHHBIM Ha PACCMOTPEHHUE KaT0O0bI TOJKHOCTHBIM JTUIOM.

5.9. Tlopsimok 00kaoBaHUS PEIICHUS T10 JKalo0e.

3asgBUTENL BHOpaBe OO0OXKaJoBaTh pELICHUS, MPUHATBIE IO PE3yJIbTaTaM
paccCMOTpeHHs  KajnoObl, B  TMOPSAKE,  YCTAHOBJIEHHOM  JIEWCTBYIOIIHUM
3aKOHOJATEIILCTBOM.

5.10. IlpaBo 3agBuTENs Ha TMOJIy4YeHUE HHPOPMALUA U JOKYMEHTOB,
HEOOXOJUMBIX /1151 0OOCHOBAHUS U PACCMOTPEHUS 5KaIO0BI.

3asgBUTENh, HMMEET MPaBO HA MOJy4YeHHEe HUH(OpMAIUU MU JTOKYMEHTOB,
HEOOXOOUMBIX Uil OOOCHOBAaHUS M PACCMOTPEHHUs JKajJoObl, €CIM HHOE He
IIPEAYCMOTPEHO 3aKOHOM.

5.11. CrnocoObl uH(POPMHUpPOBAHUS 3asiBUTENICH O TMOPSAJAKE TMOJauud U
pPaccMOTpPEHHUSI 5Ka00BbI.

Nudopmanus o nopsjike moaaud U pacCMOTPEHHUS KajJoObl pa3MelIaeTcss Ha
opuIMATBPHOM  CcaiiTe  aJMUHUCTpAMM  MYHHUIMOAIBHOTO  oOpa3oBaHUs B
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ~ cetu  «MuTepuer», Ha  caiite
YIOJHOMOYEHHOTO OpraHa B HH()OPMAIMOHHO-TEIEKOMMYHUKAIIMIOHHONW —CETH
«Uuarepuer» (npu Hamuuumm), EIITY, PIITY, wundbopmaimoHHBIX CTeHAAaX B
IIOMEIICHUAX TMpPUEMa U BbIJAYA JOKYMEHTOB, a TAaKXK€ MPEIOCTaBISACTCS
HEMOCPEACTBEHHO  COTPYJHHMKAMHU  YINOJHOMOYEHHOIO OpraHa IIpd JIMYHOM
oOpallleHuu 3asiBUTENEH, TeledoHaM JJisl CIOPAaBOK, a TaKKe B MUCbMEHHOU (opme
MIOYTOBBIM OTIPABJICHUEM JIMOO 3JEKTPOHHBIM COOOIIEHUEM IO aJpecy, YKa3aHHOMY
3asIBUTEJIEM.

5.12. Tlopsamox npocyneOHOTO (BHECYIEOHOTO) OOKalOBaHUSI PEIICHUN W
JNEUCTBUI (Oe3neiicTBU) YIOJIHOMOYEHHOTO oprasa, PYKOBOJUTEIS
YIOJHOMOUYEHHOIO  opraHa Ju00 coenuaiucra YINOJHOMOYEHHOrO  OpraHa
OCYIIIECTBIISIETCS B COOTBETCTBMM ¢ DenepanbHbiM  3akoHOM o1 27.07.2010
Ne 210-P3, nocranoBieHneM IIpaBurensctBa Poccuiickon @enepauuu OT
16.08.2012 Ne 840 «O mopsimke mogaud W PacCMOTPEHUS JKalloOd Ha pPEIIeHUs U
nevctBus (Oe3nmelicTBue) (enepaabHBIX OPraHOB HWCIOJHHUTEIBLHON BIACTH U UX
JOJDKHOCTHBIX JIUIL, (he/IepaibHBIX TOCYAAPCTBEHHBIX CITYXKAIUX, JOKHOCTHBIX JIHII
rOCYAapCTBEHHBIX BHEOIOIPKETHBIX dboHa0B Poccuiickon Oenepanun,
rOCYapCTBEHHBIX KOPIOpaIuii, HAJCICHHBIX B COOTBETCTBUU C (eaepabHbIMU
3aKOHAMH TIOJIHOMOYHUSMHM TI0 TPEAOCTABICHUIO TOCYJApPCTBEHHBIX YCIyTr B
YCTaHOBJICHHOW cdepe NeSITeNTbHOCTH, W WX JIOJDKHOCTHBIX JIMI], OpraHu3aIlui,
peayCMOTPEeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa «O0 opraHu3aluu



MPEIOCTABIIEHUS TOCYITAPCTBEHHBIX U MYHUIIMNIATIBHBIX YCIYT», U UX PAOOTHUKOB, a
TaK)K€ MHOTO(DYHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX M
MYHUIIMOAIBHBIX YCAYr M HUX paOOTHUKOB» U mocTaHoBieHueMm Komneruu
Anmvunuctpanuu Kemeposckoit obmactu ot 11.12.2012 Ne 562 «O06 ycTaHOBIEHHUH
Oco0OeHHOCTEH TMMOJaYuM M PACCMOTPEHUsl >Kajo0 Ha peleHus U JACUCTBUS
(Oe3meiicTBUE) HCIIOJHUTENIBHBIX OPraHOB TOCYJIapCTBEHHOHN Biacthu KemepoBckoi
o0JacTH W WX JOJDKHOCTHBIX JIMI[, a TaK)Ke TOCYIapCTBEHHBIX TPAKIAHCKHUX
cinyxamux KemepoBckoi 001acTu Ipu NPEeI0CTaBICHUU TOCYJaPCTBEHHBIX YCIIYTY.

[Tpunoxxenue 1

K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY

MIPEOCTaBICHUS] MyHHIUIIANBbHOU yeiyru «lIpenoctaBnenue napopmanuu u3 gpenepaibHOR
0a3bl JaHHBIX O pe3yJbTaTax €JUHOTO roCy1apCTBEHHOIO 3K3aMEeHa

3asiBIeHHe
Ha npeaocrasjeHue nuHgopmanuu u3 PpeaepaabHoi 0236l JAHHBIX
0 pe3yJbTaTax eJMHOr0 rOCyIapCTBEHHOI0 IK3aMEeHA

(HaMMeHOBaHUE YIIOJHOMOYEHHOTO OpraHa)

(®.N.0.(nocneanee — mpy HAJIMYKKN) 3aBUTEIS)

(ToYTOBHIII anpec)

3asiBJIeHME
A,

(®.M.0. (mocnennee — mpu HATUYIUH) 3aIBUTEIIS)

MpoINy MPeNoCTaBUTh HHPopMaluioo u3 QeaepaibHOM 0a3bl JaHHBIX O
pe3ynbTatax €AMHOr0 TOCYAapCTBEHHOIO JK3aMEHA, CJIaHHbIX MHOI0 (MOUM
peOeHKOM)

(®.N.0. (mocneqHee — Mpy HATUYUH), TOJ POXKJIEHUSI peOeHKA)

Jlara IHonnuce

KonTtakTHbi#t Tenedon




[Tpunoxenue 2

K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY

MIPEOCTaBICHUS] MyHHIUIIANBbHOU yeiyru «lIpenoctaBnenue napopmanuu u3 gpenepaibHOR
0a3bl JTaHHBIX O pe3yJbTaTax €JHMHOTO roCy1apCTBEHHOIO SK3aMEeHa

(TOJTHOE€ HAMMEHOBAHUE YIIOJHOMOYCHHOT'O OpraHa,
oT

@®.1N.0. (npu HATUYHH)
rpakJJaHMHA TIOJTHOCTBIO.

(ampec mpoKuBaHUs TpaXkJIaHUHA

(xOHTaKTHBIN TenedoH, agpec AIEKTPOHHON
HOYTBHI, TIOYTOBBIH ajpec)
3asBiIeHHe

00 MCIIpPaBJICHUHN OLIMOOK U ONEYATOK B JOKYMEHTAX, BbIAAHHbBIX
B pe3yJibTaTre NPeA0CTABJICHUS MyYHMIUIIAJIbHON YCIYIH

[Ipoury ucripaBuTh OMIMOKY (ONEYaTKy) B

(PEKBU3HTHI TOKYMEHTA, 3asIBJICHHOTO K
HCIIPABJICHUIO)
OIMO0YHO YKa3aHHYIO HHPOPMAIIHIO

3aMCHUTH Ha

OcHoBaHue JJ1s1 UCTIPABIICHUSI OTUOKH (OTIEYaTKH):

(ccpuika Ha JOKYMEHTAIUIO)

K 3asBaenuio npujararoTcs CICAYIOIHNUE JOKYMCHTHI 110 OIMHUCH:



(moamucek) (pacuudpoBKa MOITUCH)

[Tpunoxenue 3

K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY

MIPEOCTaBICHUS] MyHHIUIIANBbHOU yeiyru «lIpenocTaBnenue napopmanuu u3 gpenepaibHOR
0a3bl JaHHBIX O pe3yJbTaTax €JMHOIO roCy1apCTBEHHOIO 3K3aMEHa

YBeaomiienue
3asiIBUTEJII0 00 0TKa3e B MPeI0CTABJIEHMHA MYHUIIUNIAJILHON YCJIYTH

YBaxkaemasi(biit) !
(®.N.0. (mocnennee — nNpu HATMYUN) 3asIBUTEIIS

VBegomirsiem Bac o Tom, uTo

(Ha3BaHUE YUPEKICHUS)
HE MOXXET MPEA0CTaBUTh BaM MyHUITUTIATBLHYIO YCIYTY B CBSI3H C

(YKa3aTh IpUYMHY OTKa3a)

B COOTBETCTBUH C Bammm 3asBiieHreM ot
(maTa mojiauun 3asABICHUS)

Jlara

(IOMKHOCTD CIIEUATTUCTA) (moamuUCh CrennuanucTa)
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